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ARTICLE I - AUTHORITY
Section 1 - Preamble/Purpose
A This Agreement is made and entered into between Spokane School District No. 81 
(hereinafter referred to as the "District") acting by and through its Board of Directors 
(hereinafter referred to as the "Board") and the Spokane Education Association 
(hereinafter referred to as the "Association").
B. The District and the Association agree that the purposes of this Agreement are: to 
establish harmonious relations and uniform conditions of employment for District 
employees; to set forth and establish wages, hours, terms, and conditions of 
employment; to promote efficiency and economy in the performance of work; and 
generally to encourage the spirit of helpful cooperation between the District and 
the Association to their mutual advantage and the protection of the investing public.
Section 2 - Recognition
A The District hereby recognizes the Association as the exclusive bargaining 
representative for all certificated personnel, including substitutes as per the Public 
Employment Relations Commission (PERC) decision of May 2, 1980 (Case No. 
1455 C-78-64, Decision No. 874-Educ.), and part-time certificated employees 
employed by the District. Such representation excludes superintendent, associate 
superintendent(s), assistant superintendent(s), other chief administrators of the 
District, other certificated positions having administrative and/or supervisory 
functions, and confidential employees as above terms are defined in RCW 
41.59.020, principals, assistant principals, and certificated employees of the 
Spokane Area Vocational Skills Center.
B. Disagreements regarding representation of a certificated position shall be 
resolved by petition to PERC.
Section 3 - Nondiscrimination
A The provisions of this Agreement shall be applied equally to all employees without 
discrimination as to age, sex, marital status, race, color, creed, national origin, 
political affiliation, or the presence of any sensory, mental, or physical disability. 
Both the District and the Association shall bear the responsibility for complying 
with this provision of the Agreement. The parties agree to not use this clause to 
file frivolous grievances.
B. There shall be no discrimination, interference, restraint, coercion, or harassment, 
including sexual harassment, by the District or the Association of any District or 
Association employee, member of the Board, or its representatives.
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C. Further, the personal and private lives of employees are not a matter of concern of 
the District or the Association unless the employee's work performance is 
adversely affected.
D. The District agrees not to interfere with the rights of employees to become 
members of the Association.
E. The parties further agree that decisions of employees regarding volunteer 
assignments including voluntary workshops and inservice training which are 
outside their regular workday duties shall be made absent coercion, pressure, or 
discrimination.
F. Unless the context in which they are used clearly requires otherwise, words used 
in this Agreement denoting gender shall include both masculine and feminine, 
and words denoting numbers shall include both the singular and the plural.
G. The Association recognizes its responsibility as bargaining agent and agrees to 
represent equally all employees in the bargaining unit without discrimination, 
interference, restraint, coercion, or harassment.
Section 4 - Embodiment
The Agreement expressed herein constitutes the entire agreement between the 
parties except as this Agreement may be amended through the Supplemental 
Agreement provision contained in this Agreement, and no oral statement shall add to 
or supersede any of its provisions.
Section 5 - Supplemental Agreement
A This Agreement may be amended through Supplemental Agreements. The 
parties agree that the Supplemental Agreement clause shall be used for the 
purpose of maintenance of contract matters as stipulated by the 
Preamble/Purpose of this Agreement.
B. Salaries, fringe benefits, and other significant cost items, shall not be negotiated 
under this provision. Supplemental Agreements may be completed through 
negotiations between the two parties at any time during the life of the Agreement. 
Should either party desire to negotiate a matter of this kind, it shall notify the other 
party in writing of its desire to negotiate and such negotiation will commence 
within fifteen (15) working days of the request.
C. Supplemental Agreements shall immediately upon ratification become a part of 
the larger Agreement and subject to all of its provisions.
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Section 6 - Severability
If any provision of this Agreement or if the application of such provision should be 
found contrary to law or declared invalid by a tribunal of competent jurisdiction, the 
remaining parts or portions of this Agreement shall remain in full force and effect. The 
parties agree that the courts and PERC (Public Employment Relations Commission) 
shall be considered tribunals of competent jurisdiction in such matters. Should the 
state auditor and/or attorney general issue an opinion that a contract provision or 
practice does not comply with law, the parties agree that either side has the right to 
seek legal determination of such opinion and if declared invalid, the invalid portion will 
be stricken from the Agreement upon receipt of such decision.
Section 7 - Distribution of Agreement
A Within thirty (30) days following the ratification and signing of this Agreement, the 
District shall print enough copies of this Agreement for each certificated employee 
and the Association will accept the Agreement on behalf of the employees and will 
be responsible for distribution of a copy to each certificated employee. Additional 
copies shall be provided the Association. Certificated individuals making 
employment application to the District shall be provided for their examination a 
copy of the Agreement by the District upon request.
B. The cost of printing the Agreement shall be borne equally by the District and the 
Association. The District and the Association shall jointly agree to the format and 
shall proof the Agreement prior to the printing.
C. In order to insure that all certificated employees obtain a copy of this Agreement, 
the Board shall provide the Association with a monthly updated list of new 
employees and their assignments.
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ARTICLE II - BUSINESS
Section 1 - Administration of the Agreement
A The District and the Association shall conduct regular labor/management 
meetings for the purpose of resolving problems that may arise relative to the 
administration of this Agreement.
B. Meetings shall be conducted quarterly between the superintendent and/or 
designee and the Association president and/or designee.
C. Additional meetings may be scheduled upon the request of either party.
D. Additional representatives of either party may be in attendance if the other party is 
in agreement.
Section 2 - District/Association Conferences
A The superintendent and the designee(s) will meet with the Association president 
and UniServ director of the Association at least once a month during the school 
year to review and discuss current school problems and practices. By mutual 
agreement, additional representatives of either party may be in attendance.
B. The parties agree that such conferences are for the purpose of information 
sharing only, and the grievance procedure shall therefore not be applicable to this 
clause.
C. Labor/management relations subject matter shall not be discussed during such 
conferences. Rather, these subjects will be handled in the regularly conducted 
labor/management meetings.
Section 3 - District Rights
A The parties agree that the District retains all the customary, usual, and exclusive 
rights, decision-making prerogatives, functions, and authority connected with, or in 
any way incident to, its responsibility to manage the affairs of the District or any part 
of it.
B. The exercise of the foregoing rights, authority, duties, and responsibilities by the 
Board shall be limited only by the specific and expressed terms of this Agreement 
and the laws of Washington State.
C. The parties agree that, in specified provisions of this Agreement, final decisions 
are reserved exclusively with the District management. Such matters are referred
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to as "final authority matters." Final decisions shall not be subject to the grievance 
procedure provided approved procedures within this Agreement are followed.
Section 4 - Maintenance of Membership
A Any employee who was a member of the Association during or after the 1980-81 
contract year shall thereafter maintain his/her membership in the Association 
during the life of this Agreement or pay a representation fee equivalent to the dues 
of the Association, pursuant to RCW 41.59.060. Any employee covered by this 
paragraph who fails to maintain payroll deduction of membership dues will have 
the representation fee deducted from his/her salary and paid to the Association.
B. Individuals who were employees of the District but not members of the Association 
during the 1980-81 contract year may be exempt from the requirements of this sec­
tion.
C. In order to safeguard the right of nonassociation of an employee with a bona fide 
religious objection, upon annual request, said employee may pay an amount of 
money equivalent to the representation fee to a nonreligious charity mutually 
agreed upon by the employee and the Association.
D. Any individual covered by this Agreement employed by the District for the 1983-84 
and/or 1984-85 contract year(s) must elect either to become a member of the 
Association or to pay a representation fee equivalent to the dues of the 
Association. Any employee who fails to authorize payroll deduction of the 
membership dues will have the representation fee deducted from his/her salary 
and paid to the Association.
E. The District agrees to deduct Association dues from the pay of those employees 
who individually request in writing that such deduction be made. The amounts to 
be deducted shall be certified to the District by the secretary/treasurer of the 
Association. Any change in the rate of membership dues shall require at least 
thirty (30) days' prior written notice to the business office.
F. The Association will indemnify, defend, and hold the District harmless against any 
claim made and any suit instituted or judgment rendered against the District 
resulting from any deduction of Association dues. The Association agrees to 
refund to the District any amounts paid in error because of the dues deduction 
provision. In the event of any suits against the District relative to dues deductions, 
the Association shall select the attorney(s).
Section 5 - Association Rights
A The District will provide the Association with the use of the District interschool mail 
facilities for distribution of official Association communications so long as such 
communications are clearly labeled as Association materials and provided further 
that such communications are not in violation of RCW 42.17.130. Courtesy copies
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will be made available to the building principal at the time of distribution. The 
Association will provide to the District thirty copies of Association communications 
for distribution at the discretion of the District.
B. The District will allow the Association and its respective affiliates the use of District 
facilities for Association meetings provided such meetings do not interfere with or 
interrupt the normal school day. Such meetings will be held outside duty hours. 
Exceptions may be granted by the building principal. Other than meetings as 
provided above, duly authorized representatives of the Association and its 
respective affiliates shall be permitted to transact Association business on school 
property, provided that this shall not interfere with or interrupt normal school 
operations. Provided further that said representatives shall notify the building 
administrator or designee of their presence.
C. The District will provide bulletin boards at locations mutually agreed upon for use 
by the Association. All materials posted shall be clearly labeled as official 
Association materials. Such bulletin boards shall only be used for the following 
notices:
1. Association meetings and announcements;
2. Official policy statements of the Association;
3. Reports of Association committees;
4. Association election notices; no electioneering of political offices outside of 
internal Association positions;
5. Recreational and social affairs of the Association;
6. Other official Association notices.
Notices or announcements should not contain anything reflecting unfavorably upon 
the District, its management, or any of its employees. Association officers and 
members shall not use expendable school district materials in the transaction of 
Association business without reimbursement to the District.
D. The District agrees to furnish the Association, upon request within a reasonable 
amount of time, all public documents per RCW 42.17.250 and RCW 42.17.260.
Section 6 - No Strike/No Lockout
A The Association agrees that during the life of the Agreement it will not authorize, 
condone, sanction, or take part in any strike, walkout, or work stoppage of 
employees covered by this Agreement.
B. The District agrees that during the life of this Agreement there shall be no lockout 
of employees covered by this Agreement. School closures caused by a strike of 
another employee group will not be considered a lockout if students make up the 
days at some other time.
C. This section is inoperative during periods in which the Agreement is reopened.
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ARTICLE III - INSTRUCTION
Section 1 - Academic Freedom
A The parties agree that the Board, under Washington state law, has final authority 
and responsibility in connection with the development and adoption of courses of 
study and lists of instructional materials. The parties adhere to the principle of the 
employee's freedom to think and express ideas and concepts on issues, including 
controversial issues, when such are germane to the District's instructional 
program and when related to subject matter in a given grade level. Such freedom 
shall only be restricted to the extent that it impinges on or conflicts with the basic 
responsibility of the employee to follow and utilize the District-approved course of 
study. Employees will use professional judgment in determining the 
appropriateness of the issues presented, taking into consideration the maturity 
level of students and with full cognizance that the District schools are not the 
appropriate forum for personal causes or points of view held by an employee.
B. Questionable matters shall be referred to the building administrator or supervisor 
in advance of presentation for decision by the building administrator/supervisor on 
their use.
C. Prior to making any decision which alters any recommendation regarding grading, 
retention, and/or promotion of students, a building administrator/supervisor will 
study the records, ascertain the factors involved, and consult with the employee, if 
available.
D. If the employee does not agree with the building administrator/supervisor's 
decision to alter an employee's decision regarding grading, retention and/or 
promotion of students, the building administrator/supervisor will sign a statement 
indicating the administrator/supervisor changed the employee's recommendation. 
Such statement will be placed in the student's permanent record with a copy to the 
employee.
E. The District will give each employee a copy of the District's policy and/or procedure 
regarding the process to be used by all parties if a question arises over the 
appropriateness of any supplies, materials, curriculum, books, or alternative 
resource material.
F. Individual Education Plan (IEP) team recommendations can be changed only by 
using the procedure outlined in Section 1D above.
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A The District administration shall, to the extent provided by law, support and uphold 
employees in their efforts to maintain discipline in the District and shall be 
responsive to all employees’ requests regarding discipline problems. Further, the 
authority of employees to use prudent disciplinary measures for the safety and 
well-being of students and employees is supported by the Board. In the exercise 
of authority by an employee to control and maintain order and discipline, the 
employee will use reasonable and professional judgment concerning matters not 
provided for by specific policies adopted by the District and not inconsistent with 
federal or state laws or regulations. In addition, every school staff will be 
responsible for the development of a school-wide discipline plan. The process of 
selection of committee members to develop such a plan must be approved by a 
majority of the building certificated and classified staff. The building discipline 
plan and substantial disruption section of this contract must be reviewed at least 
once a year.
B. Discipline is defined as all forms of corrective action or punishment other than 
suspension or expulsion and includes the exclusion of a student by a teacher or 
administrator from the student's individual classroom and instructional or activity 
area for all or any portion of the balance of the school day or until the principal or 
designee and teacher have conferred, whichever occurs first. The principal shall 
notify the employee in writing of the disciplinary action taken or initiated by the 
principal and any other conditions of return imposed upon the student.
C. Each teacher is empowered to exclude from his or her classroom, instructional 
area, or activity area, for all or any portion of the balance of the school day or until 
the principal/designee confer (whichever occurs first), any student who creates a 
disruption of the educational process in violation of building or District disciplinary 
standards while under the teacher's immediate supervision. In no event, without 
the consent of the teacher, shall an excluded student be returned during the 
balance of the class, activity, or instructional period from which the student was 
removed. Except in emergency circumstances, a teacher who removes a student, 
as set forth above, must first have attempted one or more alternative forms of 
corrective action as set forth in District policy or as set forth in state law.
D. In instances where it is determined that student behavior warranting suspension 
or expulsion from school has occurred while the student is under supervision of 
an employee, the employee shall give advice in writing regarding the incident(s) 
necessitating discipline and the decisions to be made, and shall receive a written 
response as to the disposition of the matter.
E. When requested by an employee, there shall be a meeting between the principal, 
or his/her designee, and the teacher prior to the return of a suspended student into 
that employee's classroom. The principal, upon the request of the employee, will 
make reasonable effort to have a parent/guardian attend that meeting. The 
provisions of this article apply only to the specific class or classroom from which 
the student was suspended.
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Section 2 - Student Discipline
F. EMERGENCY REMOVAL FROM A CLASS OR ACTIVITY
1. Each teacher is empowered to remove immediately from a class, subject, or 
activity, any student whose presence the teacher has good and sufficient 
reason to believe poses an immediate and continuing danger to the student, 
other students, or school personnel, or an immediate and continuing threat of 
substantial disruption of the class, subject, activity, or educational process of 
the student's school. The removal shall continue only until:
a. the danger or threat ceases, or
b. the principal/designee acts to impose discipline, impose a short-term 
suspension, initiate a long-term suspension or an expulsion, or impose an 
emergency expulsion pursuant to procedures set forth in District policy and 
state law.
2. For students who are determined to substantially disrupt the educational 
process or who pose a continuing danger to the student, other students or 
school personnel, the parent will be called by an administrator. Student 
exclusion will take place, and re-entry will occur when administrators, parents, 
and staff agree on a plan in a timely manner for re-entry and subsequent 
behavior requirements, subject to applicable state regulations.
3. SPECIAL EDUCATION STUDENTS
Special education students are subject to emergency removal under the same 
conditions and circumstances as for non-special education students. Long­
term suspension or an expulsion or an emergency expulsion beyond ten days 
are all subject to WAC, IDEA, ADA, and Section 504 rules and regulations.
G. The District will continue to provide information for all employees concerning all 
applicable federal, state, and local laws, and District rules, regulations, and 
procedures pertaining to student rights, teacher rights, due process, and the 
processing of student discipline. This information shall be provided as early as 
possible during the school year. The parties agree to confer during 
District/Association conferences relative to the content of such information.
H. Secondary employees shall have the option of an after school and/or Saturday 
detention as a disciplinary resource. Assignment of student to detention shall be 
at the discretion of the building principal/designee. Such detention shall be 
supervised by classified staff.
I. The parties agree that an individual student's status shall not be impacted by 
employee/management disputes regarding this provision.
Section 3 - District Committees
A The District agrees to inform the Association when District committees are to be
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formed. If principals are aware of the formation of the committees, they will inform 
their respective staffs. The District and its designees are not obligated to make 
known the formation of committees which are not composed of represented 
employees.
B. Curriculum study committees will be made up of at least as many teachers as 
administrators and will recommend final curriculum outlines or courses of study to 
the Board.
Section 4 - Parent/Teacher Conferences
A Elementary
1. Parent/teacher conference time shall be provided for the purpose of conducting 
required conferences with parents regarding student progress twice in the 
school year, once in the fall and once in the spring. Conferences will be held 
during the week in which report cards are completed.
2. Kindergarten teachers will be released from regular classroom duties from 
10:30 a.m. to 11:30 a.m. and at 1 p.m. for five (5) days and for one additional full 
day for the purpose of conducting conferences with parents.
3. Grades 1-6 classroom teachers will be released from regular classroom 
duties at 1 p.m. for five (5) days for the purpose of conducting conferences with 
parents.
4. Elementary teachers shall have the option of using one conference day's worth 
of release time as compensatory time against conferences that have been held 
at an earlier time, as arranged by the principal and the employee.
B. Secondary
1. At the end of the first semester of school, all secondary students (grades 7-12) 
will be dismissed one (1) hour early.
2. Grades for 7-12 students will not be due in the principal's office until three (3) 
working days following the end of each grading period except the final grading 
period, at which time grades will be due prior to the teacher's leaving the 
building on the last working day.
Section 5 - Instructional Materials
Each employee shall have access to $150 per year for the purchase of supplemental 
materials for direct instructional use in the classroom. Specialists serving in more 
than one building shall have access to $150 per building for materials to a maximum 
of $300 per specialist.
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Section 6 - Title I
A Title I certificated employees and instructional assistants shall participate in 
discussions of the pullout model or in-class model of service delivery. These 
discussions shall include the building principal, coordinators and directors where 
appropriate. Discussions shall occur prior to implementation.
Section 7 - Special Needs Assessments
In instances where a student is undergoing assessment of special needs, the District 
will attempt to complete such assessment in no more than one month's time.
Section 8 - Home-Schooled Students
The District will use existing Policy and Procedure 3121 to cover home-schooled 
students and their re-entry to the school district.
Section 9 - Professional Planning and Development Days
A Eight early release days shall be provided annually. The District will establish the 
schedule of these days.
B. Early release days will be building-wide and collaboratively planned. All building 
employees who are required to attend the early release meeting will be invited to 
attend or have representation at the planning sessions.
Section 10 - Lesson Plans
It is the responsibility of each employee to ensure that current lesson plans are 
available in the classroom. Lesson plans are to be available in an easily accessible 
location.
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ARTICLE IV - PERSONNEL
Section 1 - Individual Contracts
A Each employee shall be issued an individual employment contract, which contract 
will be renewed or nonrenewed by the District each year pursuant to the continuing 
contract laws of the state of Washington. All individual employment contracts shall 
be subject to and consistent with Washington State statutes and this Agreement.
B. One year contracts:
1. The District may hire a number of employees on one-year contracts equal to 
the number of continuing employees on leave of absence.
2. One-year contract employees need not be hired to specifically replace the 
employee on a leave of absence.
3. Movement to continuing contract status is covered under the Assignments and 
Transfer provision of this Agreement.
4. One-year employees will be properly placed on the salary schedule and will 
accrue seniority and experience the same as continuing contract employees.
C. Supplemental contracts when issued are pursuant to ROW 28A.405.240 and are 
not continuing contracts within the scope of ROW 28A.405.210.
D. Should the District issue contracts prior to good-faith negotiations, such contracts 
shall be based on the salary schedules currently in effect, together with the 
inclusion of a rider specifying the District will enter into good-faith negotiations with 
the Association. Said rider will specify that salaries will be adjusted in conformity 
with the agreements reached between the District and the Association; or, in the 
event agreement is not reached, upon final Board action, an appropriate 
amendment incorporating changes approved by the Board will be forwarded to the 
employee.
E. The employee shall sign all copies of the contract and return them to the District 
with the exception of the employee's copy, within fourteen (14) days of the date of 
the contract. A copy of any rider will be retained by the employee.
F. The individual contract form attached to this Agreement as Addendum I will be 
utilized for all employees.
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Section 2 - Employee Files
A Personnel files
1. Personnel files are confidential and shall be available for inspection only to the 
District's management and the individual employee.
2. By prior appointment an employee shall have the opportunity to review the 
contents of his/her file and copy, at the employee's expense, materials within 
the file.
3. A review of the personnel file will be supervised by the assistant 
superintendent of Human Resources or designee(s).
4. The employee may request an additional individual, chosen by the employee, 
be present for the personnel file review.
5. The employee may work with the assistant superintendent for Human 
Resources, or designee, to add material to, or delete material from, his/her 
personnel file. Any material except that material required by statute will be 
removed, if so requested in writing, from the employee's file two (2) years after 
its initial placement into the employee's file provided that no further incident of 
similar nature has occurred during that period of time.
6. The employee shall have an opportunity to attach written comments to anything 
in his/her file.
7. Any derogatory document not provided to an employee within ten (10) work 
days after receipt or composition shall not be allowed as evidence in any 
grievance or in any disciplinary action against such employee. No evaluation, 
correspondence or other material making derogatory reference to an 
employee's character or manner shall be kept or placed in the personnel file 
without the employee having been provided a copy first and been provided the 
opportunity to attach his/her own comments. Such written response shall 
become part of the employee's written personnel records.
8. The personnel file is a District file and shall be maintained in the District's 
Human Resources office.
9. All confidential materials currently in an employee's personnel file will remain 
except as removed according to the procedure outlined in Paragraph 5 above. 
Confidential materials can be placed in an employee's personnel file only with 
the employee's permission.
B. Evaluation file
1. The evaluation file is a file maintained by the building principal or program 
supervisor at his/her work site.
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2. The file is kept for the purpose of containing material pertinent to the 
completion of an employee's evaluation(s).
3. The file will be open for review by the employee, upon request, and the 
employee may choose an additional individual to be present during the review.
4. The principal, or program manager, or respective designee, may be present to 
supervise the review of the file.
5. The file may be maintained as long as the principal or program supervisor has 
the responsibility for evaluating employees at that work site. When those 
responsibilities end, the file will be destroyed.
C. Application file
1. The District may maintain position application files to assist in filling vacant 
positions within the District.
2. This file is by position, not by persons applying for the position.
3. The application files will be abandoned as the positions are filled and the legal 
timeline for complaints expires; provided that the District may maintain a 
screening file as covered under Subsection D hereafter.
4. Employees have the right to know what documents are contained within their 
position application and screening files but do not have the right to know the 
contents thereof. District-generated letters of recommendation are included in 
these files.
D. Screening file
The District has the right to maintain a screening file for all individuals requesting a 
transfer or having submitted an application. This file shall contain information used 
by the District to assist it in filling vacant positions within the District. District­
generated letters of recommendation may be transferred to position application and 
screening files at any time.
E. Other Materials
1. Other materials include confidential files on grievances, discipline, and 
litigation.
2. These materials are not available for review by the employee and will be 
available only to District administrative staff or legal counsel involved in the 
processing of grievances, discipline, or litigation.
3. These materials will be kept separate from other District files; provided that 
materials regarding discipline may be placed in the application or screening
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files and considered in filling vacant positions for a period of three years from 
the date the incident occurred.
Section 3 - Employee Protection
A Employees who sustain a personal injury/illness, covered by workers’ 
compensation, in the course of employment will be paid full salary for the period of 
absence less the amount of the workers’ compensation award made for disability 
due to such injury/illness; such absence shall not be charged to the annual or 
accumulated illness leave up to a maximum of thirty (30) workdays. If a deduction 
in accumulated leave or salary has been implemented by the District, the leave 
bank or salary will be reinstated upon receipt of the Department of Labor and 
Industry order and notice form approval. After thirty (30) workdays, such absence 
shall be charged to the annual or accumulated illness leave in the pro rata amount 
paid by the District.
B. The District agrees that it will include employees as insureds in the District's 
liability policy.
C. The District shall reimburse the employees for:
1. The replacement of any clothing or other personal property damaged or 
destroyed in a disturbance as defined by state statutes.
2. Any District-registered personal property used for instructional purposes in the 
work station which has been damaged, destroyed, or stolen during the course 
of their employment. Such reimbursement shall be for the amount of the loss, 
not to exceed the amount of the deductible of the employee's personal 
insurance or one hundred dollars ($100), whichever is less.
3. Personal items damaged, destroyed, or stolen from the building or work 
station, provided steps have been taken to secure such property by locking or 
other appropriate security measure(s). Such reimbursement shall be for the 
amount of the loss, not to exceed the amount of the deductible of the 
employee's personal insurance or one hundred dollars ($100), whichever is 
less.
4. Vandalism damage to an employee's vehicle under the following conditions:
a. The employee claiming the loss must be the registered owner or the 
spouse of the registered owner of the family vehicle which has been 
damaged, and
b. There must be evidence that vandalism occurred while the vehicle was on 
District property and at the employee's assigned work location, and
c. Damage resulting from a collision or damage from another vehicle is not 
reimbursable, and
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d. Reimbursement shall be one-half (1/2) of the amount of the loss or one-half 
(1/2) of the employee's deductible, whichever is less, but not to exceed one 
hundred dollars ($100) per employee per school year.
5. Any incident initiating a claim for reimbursement for loss must be reported by 
the employee to the building principal and to the District security department.
6. All claims for reimbursement for loss, except "C.1" above, require a certification 
of valid insurance with the amount of the employee's deductible, by a 
representative of the employee's insurance company. Forms will be available 
from the District business office.
7. For those employees who have no personal insurance, the District agrees to 
submit the claim(s) to the District's insurance company for consideration.
D. The District will strive to improve security in parking lots and shall vigorously 
pursue investigations of vandalism occurring on school property and shall report 
to the affected employee/Association.
E. Any case of assault upon an employee by a student, parent, or guardian shall 
promptly be reported to the employee's supervisor or designee. The District will 
counsel with the employee on those legal rights and alternative courses of action 
available to the employee. Unless legally prevented from doing so, and in 
accordance with student due process rights, any student who has assaulted an 
employee will be reassigned to another site if or when the student is allowed back 
into school.
F. In those situations where it is mutually determined appropriate, the District will 
provide legal defense in criminal cases. In those situations where criminal 
charges arising out of employment have been filed against an employee, the 
District agrees to reimburse all legal fees as deemed reasonable by the court to 
the employee if he/she is found innocent of the charges. All necessary forms for 
implementing the provisions shall be made available by the District in every 
building.
G. Nonstudents and visitors will be required to check in at the office for permission to 
enter the building.
J. Certificated staff shall be informed prior to being assigned student(s) who 
evidence behaviors that could present a safety problem to the students or staff. 
Certificated staff shall be provided with specific information about the known 
behavior pattern(s) of the student(s) and suggested strategies for managing those 
behaviors. The sharing of confidential information about a student is to be done 
discretely and only for the purpose of providing a safe learning and working 
environment for all staff and students, and may not be used to isolate, ostracize, 
target, label, or in any way violate the confidentiality rights of the involved students
K. Certificated staff shall be informed prior to being assigned student(s) whose
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family evidences behaviors that could present a safety problem to the students or 
staff. Certificated staff shall be provided with specific information about the known 
behavior pattern(s) of the involved person(s) and suggested strategies for 
managing those behaviors. The sharing of confidential information about a 
student's family is to be done discretely and only for the purpose of providing a 
safe learning and working environment for all staff and students, and may not be 
used to isolate, ostracize, target, label, or in any way violate the confidentiality 
rights of the involved student(s).
L. No bargaining unit employee shall be required by the District to dispense or 
administer medication or perform other medical functions unless he/she has 
been provided with proper training and if he/she so volunteers. Should a 
bargaining unit employee provide such medication or perform any medical 
functions during the course of his/her assigned duties, the employer agrees to 
hold harmless such employee from any and all liability that might result therefrom.
M. Only MHOH/DI/Preschool teachers and their appropriately training support staff 
shall change diapers. The District shall make every effort to assign same-gender 
trained staff to perform job functions involving diapering and other personal 
hygiene duties. This provision shall not apply to employees assigned to work in 
licensed child care settings.
N. Only MHOH/DI/Preschool teachers and their appropriately medically trained 
support staff shall change catheters. The District shall make every effort to assign 
same-gender medically trained staff to perform job functions involving 
catheterization.
Section 4 - Employee Facilities
A The District will arrange that the following facilities and equipment be in each
building for the use of the employees housed in that building:
1. Storage space for instructional materials;
2. A work area containing equipment and supplies to aid in the preparation of 
instructional materials;
3. A furnished faculty lounge;
4. A serviceable desk and chair and a filing cabinet for each regularly assigned 
employee; additional filing cabinets will be provided as the program dictates;
5. A lockable security area in each work station; and
6. A telephone in a private area for employees' professional use.
7. A voice communication device connected to the school office in classrooms 
where employees perform their duties with students;
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B. The District agrees that, to the extent possible and depending upon 
practicableness and availability of funds, the District will endeavor to provide the 
following:
1. Restroom facilities, separate for each sex and separate from student 
restrooms; and
2. A separate and private dining area.
3. The District will make every effort to provide an adequate classroom/work 
space for each specialist.
C. The District will attempt to make available a telephone in the following locations:
1. Physical education (PE) offices;
2. Library workstations in the vicinity of the computer; and
3. Special education Behaviorally Impaired (Bl), Developmental^ Impaired (Dl), 
and preschool rooms.
D. Employees will have access to long-distance phone lines for credit card use and 
1-800 numbers when possible.
E. The District and the Association agree to the concept of a plan that will allow 
access to the building without compromising the security of the building or the 
efficient use of the work day by custodians. In that regard and in order to permit 
freedom of access both during and after regular school hours, all certificated 
employees will be provided, upon request, security code access and keys to an 
outside door and work area of their assigned school(s). All certificated employees 
will also be provided a key to their classroom or office, the employees' faculty 
lounge, and work area, unless such areas are not locked.
F. Adequate work space will be provided for Occupational Therapists (OTs), Physical 
Therapists (PTs), and Speech Language Pathologists (SLPs). This space will 
include a space for locking personal belongings.
G. All elementary Districtwide activity programs will be given priority for facility gym- 
use scheduling between the hours of 7:30 a.m. and 5:00 p.m. during their 
respective seasons. On occasion, singular events may displace the normally 
scheduled program.
H. Rooms designed specifically for elementary art and elementary music will be 
assigned to those specialists if student enrollment does not prohibit such use, 
and unless other building activities, as agreed-upon through the site governance 
process, does not preclude such use.
I. The scheduling of instructional space for music classrooms will take priority over
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building-designed instructional space usage (such as, computer labs, book fairs, 
etc.).
J. Except in an emergency, ample notice will be given to staff when scheduled 
repairs that may be disruptive to the educational process are made to classrooms 
or hallways during student attendance hours so that adjustments may be made, if 
necessary.
K. The joint indoor air quality committee will facilitate, monitor, research, and 
recommend solutions to indoor air quality issues and concerns.
1. The District and the Association are committed to maintaining the working 
relationship as established in the joint indoor air quality committee. Employee 
concerns will be tracked as reported on physical hazard notification forms and 
employee logs, leading to testing.
2. The District will continue to test and monitor, including the tracking of employee 
concerns as reported on physical hazard notification forms and employee logs. 
Independent testing groups shall be jointly selected by the Association and the 
District in lieu of the industrial hygienist in the event that position becomes 
vacated.
3. The District will remediate indoor air quality issues based on 
recommendations by the industrial hygienist in conjunction with the plant 
engineer and the indoor air quality committee.
4. Indoor air quality issues will be addressed through work orders, school 
building improvements, and the preventative maintenance program.
Section 5 - Faculty Involvement Groups
A Faculty Involvement Groups (FIG) have been created to give employees 
meaningful participation in the decision-making process at the building/program 
level.
B. Employees in the FIG will be selected from among employees in the 
building/program by the employees in that building/program.
C. There will be no restrictions on the types of activities the FIG can deal with as long 
as they are identified within the building and are not directly spoken to in this 
Agreement.
D. The building principal may participate as a member of the FIG.
E. The area directors will monitor the FIG activities.
F. If applicable, the superintendent will make funds available to implement 
recommendations.
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G. The parties recognize all recommendations of the FIG may not be possible to 
implement, but further agree that serious consideration will be given to such 
recommendations.
Section 6 - Site-Based Decision Making
A The Faculty Involvement Group (FIG) is a group of staff members who make 
recommendations to the staff, not final decisions.
B. The District and the Association believe that the future of public education depends 
upon restructuring our public school system. Acting on this belief will require 
restructuring of the District and the Association and the development of new 
relationships between the Board, the District, and the Association, and the 
community at large. In order to act on this commitment, the District, through the 
Board, and the Association have created the Joint Committee on Site-Based 
Restructuring to oversee the process. Either party to this Agreement can terminate 
this Agreement by providing the other party sixty days notice. At least two meetings 
of the Joint Committee on Site-Based Restructuring must be held within the sixty- 
day period.
C. The District will provide for each of the 1995-96, 96-97, and 97-98 school years, 
direct financial support to its collaborative educational restructuring and training 
efforts with the Association. $200,000 will be budgeted to the Joint Committee for 
Site-Based Restructuring to support its participation in the Eastern Washington 
Restructuring Network and to support other school reform efforts such as, but not 
limited to the League of Professional Schools, the Parent Involvement Project, and 
the strategic plan. An additional $300,000 will be allocated to building sites on a 
per-pupil basis to support the restructuring efforts of the site. The monies may be 
utilized to supplement Student Learning Improvement Grants and other staff 
development dollars allocated to the building, or to implement site initiatives in 
support of the long-range strategic plan.
Section 7 - Assignments and Transfers
A  Definition of Terms
1. ASSIGNMENT: An individual's current job placement.
2. REASSIGNMENT: A change in assignment within a building or program, either 
by request or because of building/program needs.
3. OPENING: A building or program position that is available to members of a 
bargaining unit after reassignments.
4. TRANSFER: Voluntary or involuntary movement of staff from one
building/program to another.
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a. INVOLUNTARY TRANSFER: Placement by the District in as similar a
position as is feasible at another building or program within the same 
bargaining unit.
b. VOLUNTARY TRANSFER: Movement from a position to a similar position at 
another building or program within the same bargaining unit.
5. CHANGE OF POSITION: When an employee changes from one assignment to 
an assignment requiring a different certificate.
6. VACANCY: A building or program position that is available to individuals 
outside of the bargaining unit.
B. Sequence of Assignments and Transfers:
1. Building/program reassignments
2. Declaration of openings
3. Placement of employees on involuntary transfer status from prior years
4. Placement of involuntary transfers
5. Placement of returns from leave
6. Administrative reassignments
7. Posting of openings
8. Voluntary transfers
9. Posting of vacancies outside the bargaining unit
C. Building/Program Reassignment Procedure
1. Prior to posting a building/program opening during the school year, the 
principal or program manager must notify the building/program staff in writing 
of the anticipated opening.
2. Building or program staff interested in consideration for reassignment to the 
opening must complete a building reassignment form and turn it in to the 
principal/program manager within two days.
3. Staff interested in openings which occur during the summer may leave a 
reassignment form with the principal/program manager prior to leaving for the 
summer break.
4. Part-time certificated staff must be .5 or greater to be considered for
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reassignment. Part-time staff will be eligible for reassignment to positions of 
equal or greater FTE if the additional FTE is supported within the District's 
budget and does not restrict the District's option of placing staff who are 
impacted by involuntary transfer or staff returning from leave of absence.
5. Prior to the end of first semester, staff members sharing more than one 
building assignment must designate one school as their "home school" for 
purposes of reassignment consideration.
6. Reassignment requests will be considered and acted upon by the 
principal/program manager prior to posting of position openings for the 
building. Decisions will not be made in an arbitrary or capricious manner.
7. Consideration for reassignments will extend through August 15.
8. Building reassignment procedures should not be used to preclude the 
placement of employees who are on involuntary transfer status from prior 
years.
9. Program reassignments to another worksite will not occur unless the 
employee is in agreement with the site charter and any prior approved 
variance(s). If the employee identified as needing to move does not agree with 
the site’s governance documents, the District may enact the involuntary transfer 
procedure within this Agreement.
10. Specialists other than music, PE, and art, as defined in Section 22, paragraph 
G, subsection 2, categories a, b, and c, of the Layoff and Recall procedure will 
have the right to be considered for in-building assignments, provided that to 
exercise this right they must select one "home" school from the schools they 
are presently serving on a regularly scheduled basis. This selection must be 
on a form provided by the District and submitted to the selected "home" school 
principal by April 15.
11. Music, PE, and art specialists shall have the right to present their coordinator by 
April 1 with a listing of their desired placement preferences within the program 
for the following year. Should assignment opportunities arise, the District shall 
consider these interests in making assignments.
12. The District will make every effort to make building assignments for specialists 
close together.
D. Declaration Of Openings Procedures
1. The District will identify all known openings by level and assignment.
2. The District will make every effort to complete this procedure by June 1.
E. Placement Of Employees Who Are On Involuntary Transfer Status From Prior
Years Procedure
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1. The District will generate a list of those who are under involuntary transfer 
status from prior years along with the information on return to a comparable 
position indicated at the time of transfer.
2. Based on known available openings and the information on return to a 
comparable position, employees will be offered transfers (see F.9). 
Employees not matched to openings will remain on involuntary status until a 
match is offered.
3. Employees offered a match may decline and remain where they are currently 
assigned but will be taken off of involuntary transfer status.
F. Involuntary Transfer Procedures
1. Prior to any involuntary transfers occurring, the District will identify the 
buildings/programs and number of staff needing to be relocated.
2. Employees identified for involuntary transfer will be the least senior employee 
by the following categories:
a. K-6 regular education employees in the building; or
b. K-12 program assigned employees within a building by program; or
c. 7-12 regular education employees by majority assignment.
3. Identified surplus staff will be ranked from most to least senior in each category 
(2a-c).
4. In an attempt to prevent involuntary transfers, the District will seek volunteers 
from the above mention categories (in building/program) to take the place of 
those identified for involuntary transfer. For purpose of selecting a new 
assignment, volunteers will assume the seniority ranking of the employee they 
are replacing. When an individual's turn to select a new position comes up 
he/she may withdraw his/her offer to volunteer and the originally identified 
employee will be placed back on the involuntary transfer list.
5. All known open assignments will be listed by level (elementary school; middle 
school; high school) and/or by program.
6. Beginning with the most senior high school employee being involuntary 
transferred, he/she will be allowed to choose an assignment for which they are 
certified and qualified from the available openings.
7. Selection of a site includes agreement with the site's charter and any prior 
approved variance(s).
8. If the involuntary transfer does not agree to accept the charter and agreed upon
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variances at any of the available options he/she may be assigned as a 
regularly employed substitute for the District or be temporarily assigned to a 
site. The employee will be offered other positions as they become available 
throughout the year.
9. When an involuntary transfer occurs, the employee will fill out a form indicating 
a comparable position to which he/she would wish to be returned. 
Comparable position may include grade level, subject area, building site or any 
combination of these.
10. Employees who have been involuntarily reassigned to a majority assignment in 
which they have not previously taught or in which they do not possess an 
undergraduate minor or its equivalent issued within the last five (5) years, will 
not be nonrenewed for performance deficiencies primarily related to subject 
matter, professional preparation, and scholarship during the first (1st) year of 
their involuntary assignment. Upon request, involuntarily transferred employ­
ees will be provided with the necessary help and assistance normally provided 
employees per the Certificated Staff Evaluation clause of this Agreement.
11. The District will provide the necessary assistance to involuntarily transferred 
employees in moving supplies, materials, etc., between buildings. Additionally, 
employees involuntarily transferred during the school year will receive time and 
assistance in completing the move. Employees involuntarily transferred as a 
result of program moves will receive compensation, time, and assistance.
12. An employee can not be involuntarily transferred two years in a row.
13. Employees involuntarily transferred to a different category have the right to 
select, at the time all employees are provided with their layoff/recall options, 
their previous category or their current year category for RIF application.
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G. Returns From Leave Procedure
1. Prior to departing on a leave of absence, the employee will fill out a form 
indicating the type of position to which he/she would wish to be returned. 
Options may include grade level, subject area, building site, or any combination 
of these.
2. Employees returning from a leave of absence will be offered a choice from as 
like positions as possible based on their indicated interest.
3. Agreement to take the leave of absence means the employee is willing to 
accept the charter and any approved variances at the building where he/she is 
placed.
H. Administrative Transfers Procedure
1. Administrators being placed in openings within this bargaining unit will be 
offered positions for which they are qualified.
2. Administrative transfers are limited to no more than two (2) annually and can 
not be used at times of layoff of Association represented personnel.
3. The Association will be notified in writing of any such transfers.
I. Posting Of Openings
1. A Notice of Position Opening shall be developed and posted at all worksites 
and program locations for a minimum of five (5) working days where 
employees are routinely assigned. Notices will be promptly placed in an 
identified location.
2. During nonstudent periods, notification of position openings shall be made via 
audio recording and accessible to employees by phone call. Copies of the 
posting will be available upon request from Human Resources.
3. The Notice of Position Opening shall contain all information necessary for an 
employee to evaluate his/her interest in the position. For example:
a. Position location and supervisor;
b. Description of responsibilities, qualifications and terms and conditions of 
employment;
c. Identification of existing charter, variances and any other governance 
documents and where the employee can obtain copies for inspection; and
d. Timelines and procedures for filling the position opening.
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J. Voluntary Transfer Procedure
1. Employees of .5 FTE or more may submit a transfer request for any position 
opening through August 15. This date may be extended, including throughout 
the school year, as long as the transfer request does not significantly impact 
the educational process. Requests for transfer must be made on a form 
provided by the District as specific openings become available. Staff interested 
in openings which occur during nonstudent periods may leave a transfer 
request form with Human Resources prior to leaving for the break.
2. The August 15 date shall not be used to purposely preclude the opportunity for 
employees to access openings in the District.
3. The employee selected for transfer must be certified and qualified for the 
position. Certified and qualified means the employee must meet the 
qualifications as posted in l.3.b. above.
4. The employee must agree to sign the site charter and any site variances. The 
employee must also agree to work within the framework of any covenant and 
principles of learning as determined by the site.
5. An opportunity to match the employee to these requirements will be provided 
through a face to face meeting between the employee and representatives of 
the site prior to granting the transfer.
6. Should two or more employees meet the requirements listed in J.2-4, the 
position will be awarded based on the following considerations:
a. First consideration: prior work experience as it relates to the posted
opening and/or other related experiences
b. Second consideration: seniority
c. The position will not be awarded in an arbitrary or capricious manner.
K. Change of Position Procedure
1. Employees of .5 FTE or more may request a change of position by completing 
a change of position form as provided by the District as specific openings 
become available. Staff interested in openings which occur during nonstudent 
periods may leave a transfer request form with Human Resources prior to 
leaving for the break.
2. The employee must be certified and qualified for the position and must 
complete the following steps:
a. Submit up to three letters of recommendation.
b. Complete a site interview with representatives of the site to determine prior
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successful experience related to the change of position, related skills or 
expertise, and overall match to the mission, charter, and needs of the 
building.
c. Sign the site charter and any site variances. The employee must also agree 
to work within the framework of any covenant and principles of learning as 
determined by the site.
3. Should the representatives of the site determine that two or more employees 
match the requirements listed in l.3.b and K.2, the position will be awarded 
based on seniority.
L. Posting Of Vacancies: District employees are encouraged to apply for positions 
for which they are interested and judge themselves to meet the position 
description qualifications. In filling positions wherein in-building/program 
reassignment, voluntary transfers, involuntary transfers, and or special needs 
placements are not involved, all applicants' qualifications will be judged on the 
basis of merit as evidenced via the personnel selection process. Determination of 
these qualifications shall be solely the responsibility of the District.
1. Priority 1: candidates are defined as current continuing contract employees 
serving in other positions in the District including part-time employees of less 
than .5 FTE seeking full-time positions who have applied or submitted a 
transfer request.
2. Priority 2: employees currently serving on one-year contracts.
3. Priority 3: substitutes.
4. Priority 4: candidates other than those listed above.
a. For priorities 1 and 2 above, those employees who have current 
performance deficiencies in any of the eight evaluative categories of the 
professional appraisal may not be considered.
b. Where affirmative action or comparability considerations are not present, 
the District will select the candidate from the higher priority grouping when 
the higher priority grouping candidate evidences superior or equal 
qualifications to those candidates from lower priority groupings via the 
personnel selection process.
3. If in the screening process for a given position, there are current employees 
(Priority 1) who have transfer requests on file, or a specific letter of application 
submitted during the posting period, the District will provide interviews, 
assuming that the applicants are reasonably available for the interview, to the 
three most senior employees who have the necessary certification and 
academic background regardless of the current employee's other 
qualifications; provided that the current employee(s) does not have 
performance deficiencies, as evidenced by one or more R's or U's in the eight
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evaluative criteria, on the most recent Evaluation Report, and that the employee 
has not been interviewed for another position in the same building during the 
same calendar year. The District would retain the right at its discretion to 
interview other current employees beyond the three selected by seniority.
4. The aforementioned priorities will not be applicable for positions that are 
posted after August 15 or thereafter during the school year for vacancies with 
an effective assignment date prior to the closure of the school year. After this 
date, all employees seeking a vacant position will be considered, but such 
consideration will include the needs associated with maintenance of the 
employee's current assignment.
5. A represented employee who does not receive an assignment to a specific 
vacancy posted before August 15 for which the employee had submitted a 
specific letter of application during the posting period will, upon request of the 
employee, be informed of the reasons why he/she did not receive the 
assignment.
6. The employee must agree to sign the site charter and any site variances. The 
employee must also agree to work within the framework of any covenant and 
principles of learning as determined by the site.
7. An opportunity to match the employee to these requirements will be provided 
through a face to face meeting between the employee and representatives of 
the site prior to granting the position.
8. Substantive quality determinations of prospective candidates are to be 
determined by the District and shall not be subject to the grievance procedure.
9. Vacancies will be posted to individuals outside of the bargaining unit after all 
reassignment, transfer, and special placements have been made.
M. The District and the Association may agree to the special placement of a staff 
member for unique circumstances. Such placements would by-pass other 
transfer provisions and be agreed to by the employee.
N. Up to ten (10) positions per year may be filled by the District irrespective of hiring 
priorities and all transfer provisions. These positions are to enable the District to 
meet special program needs, hire people who can offer special and unique 
contributions and to fill areas of shortage. The District will notify the Association, in 
writing, when this provision is applied. The District may petition the Association for 
additional positions when sufficient vacancies are available.
O. During the 1995-96 school year a joint committee will be convened to study 
mechanisms which would allow employees greater opportunity to experience 
other assignments, grade levels or schools.
P. Consideration of transfer requests from employees in the Montessori program will 
be contingent upon the District finding a satisfactory replacement for the
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employee(s).
Q. Except as expressly stated herein, the provisions of this section shall not be 
applicable to substitutes.
Section 8 - Position Sharing
A Position sharing is a procedure whereby two employees other than substitutes 
share a position. Employees desiring to share a position must submit such 
request to the superintendent, or designee, no later then May 1 of each school 
year. The District shall determine, in a timely manner, whether or not to honor the 
request. It is the intent of the parties to conscientiously work towards solving 
problems of position sharing. Reasons for denial will be given upon request.
B. Prior to entry into the position share, employees and supervisors will develop, in 
writing, an agreement on such issues as prep time, conferencing, and reporting 
responsibilities, early release days, attendance at required meetings, coverage of 
class during one teacher's absence and arrangements which shall insure 
intrateam communication necessary to support the total program.
C. If the position sharing dissolves because one of the employees moves to a full­
time position, or resigns, goes on a leave of absence, etc., the District may, at its 
discretion, either transfer the remaining employee or assign the remaining 
employee into the position on a full-time basis.
D. The two employees will work with the building principal/program supervisor to 
establish the working relationship between the parties involved within the following 
parameters:
1. Only two employees may share a position.
2. Each employee will be issued a standard contract with a salary proportionately 
based on his/her salary schedule position for the amount of time to be shared 
(i.e., half-time = half salary).
3. Each employee will receive his/her proportional fringe benefit amount.
4. The employees may substitute for each other at the normal substitute pay rate, 
or by changing the work-hour pattern with the principal/supervisor's approval.
5. Seniority will accrue according to the length of the employee's contract (i.e., 
half-time = one-half year seniority).
6. Employees will advance on the salary schedule the same as any other part- 
time employee.
7. Employees may establish their work schedule with approval of their 
principal/supervisor.
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8. Entering into a position-sharing relationship does not waive any legal rights 
under Washington code or contract rights under this Agreement.
9. Requests to move back into a full-time job will be made under the Assignment 
and Transfer procedure contained in this Agreement.
10. Employees wishing to continue sharing a position should so inform the District 
by May 1.
Section 9 - Emergency School Closures
In the event that the District temporarily closes one (1) or more of the schools of the 
District for one (1) or more days of the contract year, the affected employees will be 
granted leave at no deduction in salary or benefits, provided that the students are 
not required to make up the day(s) and provided further that this provision shall not 
apply to a withholding of services by employees for any reason.
Section 10 - Employee Work Year
A Except for short-term substitutes, secondary counselors, and first-year certificated 
employees, the employee work year for all employees covered by this Agreement 
shall consist of one hundred eighty (180) workdays.
B. Secondary counselors shall work one hundred eighty-five (185) days in order to 
facilitate the counselors’ role in the scheduling and registration process prior to 
the start of school.
C. New certificated employees shall work a one hundred eighty-two (182) day 
contract for the first year of employment for the purpose of new staff orientation. 
The use of these two additional days will be jointly planned and implemented by 
the District and the Association.
D. School calendars shall reflect a pre-Labor Day start for years in which Labor Day 
falls on the fifth of the month or later, and they shall reflect a post-Labor Day start 
for years in which Labor Day falls on the fourth of the month or earlier. School 
calendars shall reflect a minimum two-week break at the winter holidays and a 
one-week break at spring vacation. Calendars for 1995-96, 1996-97, 1997-98, 
and 1998-99 are attached as Addendum H.
C. Should the legislature change the rules and regulations regarding the setting of 
the calendar, placing the responsibility for such in the hands of the Board, 
calendars for 1995-96, 1996-97, and 1997-98, and the preceding calendar rules 
shall become null and void.
D. Conference weeks shall be coordinated on the calendar with quarter break.
SEA / Certificated Employees - Page 33
E. The Association agrees that the District may alter the work year to meet 
emergencies or unforeseen circumstances provided, however, that the total 
number of workdays shall not exceed one hundred eighty (180) days. The 
schedule for workdays to be made up shall be subject to discussion in 
labor/management meetings or negotiations if necessary.
Section 11 - Employee Workday
A The regular workday for elementary (grades preschool-6) classroom teachers 
shall be six and one-half hours.
B. The regular workday for middle school classroom teachers shall be seven hours.
C. The regular workday for senior high classroom teachers shall be seven hours.
D. All other employees on the basic salary schedule will work the regular classroom 
teacher day for their assigned level.
E. Employees assigned to both elementary and secondary instructional levels shall 
work a six hour and forty-five minute day.
F. Employees on the building level support staff salary schedule shall work an eight- 
hour day. Senior high school department heads, because of their responsibilities 
as classroom teachers, will not usually be held to an eight-hour day.
G. All employees shall have a thirty minute duty-free lunch period exclusive of the 
normal workday.
H. No employee will be required either to report earlier than 7 a.m. or to stay beyond 4 
p.m. except for employees teaching a zero period. Employees shall begin their 
workday thirty minutes before the student's school day begins and shall continue 
thirty minutes after the student's school day ends, except on days that 
administratively-called faculty meetings are held. The time before and after 
student arrival/departure will be used for preparation or conferences with 
parents/students. Employees teaching a zero period shall be allowed to adjust 
the end of their work day by the amount of time it is lengthened at the beginning of 
the day.
I. At the option of the building administrator, the regular workday may be extended 
either at the beginning or at the end no more than twenty minutes twice a month or 
thirty minutes once a month for faculty meetings.
J. No middle school or senior high school teacher will be required to teach more 
than five instructional periods per day.
K. As part of their regular workday, employees may be required to attend meetings 
and perform such other professional work as may be required by the 
superintendent or designee.
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1. Assignments to supervision of student activities such as convocations, hall 
duty, playground duty, recess, bus duty, dances after school, etc., within the 
regular workday shall be rotated to provide equal treatment to employees. 
These duties may occasionally extend the regular workday.
2. Employees not assigned to recess duty shall be available for student/parent 
contact.
3. Employees may be required to participate in one open house per contract year.
4. No employee will be expected to perform custodial duties previously performed 
by custodians.
5. Each professional/technical home and family life coordination period shall be 
provided fifteen minutes of professional/technical coordination time per 
professional/technical class during regular school time or shall be reimbursed 
for such time at the hourly rate. Such time not to exceed 180 hours annually.
6. Pay for noninstructional duties beyond the workday will be at the established 
hourly rate for District-level assignments not supported by individual contracts 
and this Agreement.
7. Buildings will receive additional aid time in amounts ranging from 45 minutes 
to 90 minutes per building per day to provide before and after school 
supervision of students. Actual amounts will be determined on a basis of 
school configuration and previously established staffing and enrollment levels. 
All attempts will be made to minimize before and after school supervision of 
students by certificated staff.
L. Employees may voluntarily agree to work beyond 4 p.m. in special modified day
programs. The usual protection of this Agreement will apply.
M. Compensatory Time
1. The District does not expect an employee to work before or after the 
established workday.
2. Any pressure by a supervisor, direct or implied, to expect attendance at any 
event (except the one required open house) outside of the established workday 
is against District policy.
3. If a supervisor determines he/she wants an employee at an event outside of 
the workday (the employee still has the option of whether or not to attend), 
compensatory time will be given.
4. A supervisor can begin a meeting of nonbargaining unit employees or 
bargaining unit members wanting compensatory time at any time he/she 
deems necessary, but in the case of special education no MDT decisions will
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be made until the special education team is assembled.
5. In addition to the above the following will also apply. Consistent with the 
requirement of being available for a specific student or parent conference (WAC 
180-44-050), an individual educator may, upon specific approval of his/her 
principal, or designee, arrive late or leave directly after the close of school: in 
order to attend a class, professional meeting or activity; for valid personal 
business reasons not possible to complete at a different time that requires 
his/her attendance or for those voluntary extended day program services 
he/she has, or will provide, to the students and/or District which would 
substantially extend the routine employees’ regular workday for meetings or 
duties to which employees are directed, requested, or expected to attend. 
Emergency situations which require an educator to leave school before the end 
of the regular instructional day may be allowed upon making arrangement with 
the principal or his/her designee. Educators will be allowed to leave their 
assigned duty site immediately after the close of day prior to the beginning of a 
scheduled holiday period, on Fridays and on days they have been requested to 
return to school or another site to attend a scheduled evening meeting event, 
(e.g., PTA, holiday programs, etc.).
Section 12 - Preparation Periods
A The Association and District agree that preparation periods are vital and shall be 
interrupted only to the extent necessary to efficient school service.
B. The District will assure that proper facilities will be available for preparation and 
planning.
C. Each grades preschool-6 classroom teacher shall have at least 150 minutes per 
week of duty-free preparation time during the elementary student school day. Such 
time will be assigned in a minimum of thirty (30) minute increments. For special 
education teachers, preparation time will be obtained either through 
mainstreaming of the classroom population or the same manner as classroom 
teachers.
D. Each specialist shall have 150 minutes of duty free prep time per week in 
uninterrupted blocks 3 days per week minimally.
E. Preparation time will be received at least three days per week for grades 1-6 and 
five days per week for kindergarten.
F. It is not required that preparation time be prorated during shortened weeks and 
shortened student days.
G. All secondary teachers will have a minimum of one instructional period per day for 
preparation or conference with parents/students.
H. Preparation periods will be on a staggered basis during the student day.
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I. Specialists, ESA, special education, and other certificated personnel not assigned 
to a regular classroom shall have preparation time.
J. The parties recognize the need to provide for preparation periods during the 
student school day for all employees.
K. Those employees assigned to more than one school or assigned to other than 
regular classroom duties will have their daily preparation periods and/or time to 
complete caseload work scheduled with supervisors.
L. When students are receiving instruction from certificated specialists, the 
specialists are responsible for classroom control and maintenance.
M. Any elementary music or physical education specialist time available in excess of 
the time needed for grades 1-6 will be used to schedule music and PE for 
kindergarten. The District will provide 1/2 hour of specialists’ time equivalent to 
alternating weeks for each FTE kindergarten teacher.
N. In the event that the preparation time provision becomes unworkable for 
certificated staff working at Sacred Heart, a modification mutually agreeable to the 
District, the Association, and the employee(s) will be made.
O. In the event that the preschool-6 preparation time provision for employees in the 
Montessori program becomes unworkable, a modification mutually agreeable to 
the District, the Association, and the employee(s) will be made.
Section 13 - Employee Workload
A The District will endeavor to assure a pupil/classroom teacher preschool-12 
staffing ratio of 25/1. Because of reduced assistance caused by staff and/or 
program cutbacks, employees impacted shall have the right to meet with the 
appropriate administrator(s) to discuss and agree to workload priorities.
B. Grades preschool-3 shall have a class size ratio of twenty-five to one (25 to 1). 
The principal shall have the ability to add one student to the class to bring the 
class size up to twenty-six (26) with overload aide time. With the written consent of 
the teacher, the principal shall have the ability to add students beyond twenty-six 
(26) with overload aide time.
C. Grades 4-6 shall have a class size ratio of twenty-eight to one (28 to 1). The 
principal shall have the ability to add one student to the class to bring the class 
size up to twenty-nine (29) with overload aide time. With the written consent of the 
teacher, the principal shall have the ability to add students beyond twenty-nine (29) 
with overload aide time.
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D. Combination Academic Class Size
1. Combination class sizes will be applied only when the District staffing 
allocation for a building causes the formation of a combined classroom of two 
grade levels.
2. Grades K - 3: 24 to 1
3. Grades 3-4 :  24 to 1
4. Grades 4 -6 :  27 to 1
5. If a building program, through its decision-making process, or through 
volunteers, elects to form multi-age or combination grade classrooms, regular 
class sizes apply. If the classroom combines primary and intermediate 
students, an average of the class sizes applies (26.5).
E. Grades 7-12:  30/1
F. After the first ten days of school, should class size maximums exceed the above 
schedule, the superintendent or designee in consultation with principals, 
appropriate teachers, and other administrators will implement one (1) or more of 
the following options:
1. Employ additional teachers;
2. Create combination classrooms;
3. Bus students to other schools;
4. Modify elementary school boundaries;
5. Adjust student schedules or subject offerings;
6. Transfer staff; or
7. Additional instructional assistant time.
G. It is the intent of the District to reevaluate class size and make necessary 
adjustments throughout the school year.
H. Under exceptional circumstances and with teacher agreement in writing, 
maximum academic class size, including team-teaching situations, can be 
exceeded.
I. Class size may be exceeded in traditional large-group instruction, experimental 
classes, pilot projects, or differentiated staffing pattern situations.
J. The District will strive to maintain staffing standards in special education classes
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as set by the Office of the State Superintendent of Public Instruction.
K. Additionally, effort will be made in staffing of counselors, psychologists, physical 
therapists, occupational therapists, speech language pathologists, social 
workers, and nurses to provide and, subject to the availability of continuation of 
funding, improve an appropriate level of education support services.
L. In grades preschool-12, effort will be made to assure that nonacademic classes 
and classes involving special facilities or student stations (e.g., labs, shop 
classes, and state legal requirements in professional-technical education) shall 
have no more students than facilities provide.
M. Any special education student with an active IEP for academic assistance in a 
special education program for sixty (60) minutes or one (1) period or more daily 
will be considered as one and one-half for one for the period of time when he/she 
is in the regular classroom. Assistance to support the child in his/her 
mainstreamed placement will be provided by the District as required by the child's 
individual educational program.
N. If the District determines that there is a financial necessity to suspend workload 
provisions, prior to taking such action the District will consult with the Association 
in a labor/management meeting.
O. Special Group Work Load
1. Elementary
a. The class size in elementary art, developmental music, physical education 
and the library, when direct instruction to students is being provided, will be 
the same as "academic" teachers’ class with the same handicap weighting 
as defined in Article IV, Section 13, Paragraph M, except that additional 
handicapped students above and beyond the class maximum would only 
be assigned after discussion and examination of alternatives with the 
teacher.
b. Music specialist staffing will be frozen at the current level for the 1995-96 
school year. The recommendation from the joint staffing taskforce will 
consider the issue of music specialist staffing for the future.
c. The elementary Limited English Speaking program class size shall be 
twenty-two/one (22/1) daily average with instructional assistant time over 
22/1 daily average. The District will strive to maintain instructional assistant 
time, however, recognizing that circumstances might require adjustments.
2. Secondary
a. The teachers of the secondary subjects listed below will be informed prior 
to the placement of handicapped students in excess of the maximum, and 
the administrator/designee will be available for discussion regarding the
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placement of such students. Handicapped students shall not be weighted 
as stated in Article IV, Section 13, paragraph M.
b. The secondary art class size will be the same as the "academic" class size. 
When practical, the administrator/designee will discuss emerging 
problems which may result in the merging of previously unmerged courses, 
problems which result in multiple preparations, or the dropping of a course. 
Work load concerns may be discussed in District department meetings.
c. In senior high music, the lab class size, as defined in the secondary course 
catalog, will be the same as the "academic" class size. When practical, the 
administrator/designee will discuss emerging problems which may result 
in the merging of previously unmerged courses, problems which result in 
multiple preparations, or the dropping of a course. Work load concerns may 
be discussed in District department meetings.
d. The District recognizes the importance of music at the middle school level, 
and therefore, the workload will continue to be reviewed. When practical, 
the administrator/designee will discuss emerging problems which may 
result in the merging of previously unmerged courses, problems which 
result in multiple preparations, or the dropping of a course. Work load 
concerns may be discussed in District department meetings.
e. The secondary PE workload will be a daily total of 170 with no class larger 
than 36. Student aides will not be counted within the workload.
f. The senior high health class size will be the same as the "academic" class 
size for ninth grade students.
g. Secondary library media specialists may discuss the closing date of 
libraries with the principal. Work load concerns may be discussed in 
District department meetings.
h. Vocational-funded class size will be established in compliance with the 
current edition of the State Standards for Vocational Education Programs. 
The "academic" class size will apply to those classes which are not 
addressed in the Standards. Students in excess of the Standards or 
"academic" size will only be assigned after discussion with the teacher. In 
those programs which traditionally exceed the "academic" class size, the 
District will take into consideration the number of work stations available 
when assigning students.
i. The applied arts class size will be the same as the "academic" class size 
except for those classes which traditionally exceed the "academic" 
maximum, and in those subjects the number of work stations will be 
considered when assigning students. Students in excess of the maximum 
will only be assigned after discussion and examination of the alternatives 
with the teacher.
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j. Traffic safety education class size shall be thirty six to one (36/1). 
Instructional assistant time will be provided based upon the needs of the 
District.
k. The secondary Limited English Speaking program class size shall be 
sixteen to one (16/1) per period with instructional assistant time over that 
amount. The District will strive to maintain instructional assistant time, 
however, recognizing that circumstances might require adjustments.
l. The District will strive to maintain the existing secondary counselor 
workloads. The counselor will work with the principal regarding the need for 
clerical help during periods of peak registration. Counseling services will 
be discussed with the appropriate administrator.
3. K -12
a. For the 1995-96 school year each library media specialist’s FTE will be 
frozen at the 1994-95 level. For years following 1995-96, library staffing will 
be addressed in the joint staffing taskforce.
b. The District agrees not to layoff nursing staff and will maintain staffing levels 
for the 1995-96 school year. Work load concerns may be discussed in 
District department meetings. The District will continue to review the needs 
in this area.
c. Indian Education workload concerns may be discussed with the appropriate 
supervisor(s).
4. Special Education
a. Psychologists, Speech Language Pathologists, and Resource Rooms
(1) The formula to equalize caseloads and distribute workload assignments 
as developed in the spring of 1995 by the special education caseload 
committee will be used for psychologists, SLPs, and resource 
classrooms.
(2) After the first ten (10) days of school, should the caseload formula 
district-average number of students per FTE in a resource room, or base 
ratio for SLP or psychologist, exceed 20% of the projected caseload per 
FTE, the superintendent or designee, in consultation with principals, 
certificated staff, and other administrators will:
(a) Reassign personnel within the special education department to level 
the caseload; and/or
(b) Add either certificated or classified staff to address the caseload; 
and/or
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(c) Bus students to other schools.
(3) Additional caseload adjustments may occur periodically during the 
school year.
(4) Factors within the formula, including, but not limited to Medicaid 
documentation and billing, will be updated at least annually.
(5) During the 1995-96 school year, resource classes will not exceed the 
following:
(a) In secondary, additional instructional assistant time will be provided 
when ten students per period and forty (40) students (body count on 
lEPs) per teacher building average are exceeded. Additional 
instructional assistant time will be provided at a rate of one (1) hour 
of aide time per six students per day building average.
(b) In elementary, additional instructional assistant time will be provided 
when thirty-five (35) contact hours per day building average and a 
minimum of twenty-five (25) students (body count on lEPs) per 
teacher building average are exceeded. Additional instructional 
assistant time will be provided for loads exceeding these 
specifications.
b. Special Design Programs
(1) Bl, Dl, preschool handicapped programs, MHOH, deaf education 
programs, and visions programs shall be staffed at the levels included 
in (2) and (3) below until such time as the District and the Association 
agree to a matrix or formula for staffing these programs. The District and 
the Association may agree to expand the formula into additional special 
design programs as well.
(2) Bl room workload shall be ten (10) students per period with a minimum 
of a 3-hour instructional assistant. Additional instructional assistant 
time will be provided if ten students per period is exceeded and/or if 
individual behavior warrants such additional instructional assistant time.
(3) The special design classroom workload shall be ten (10) students per 
period with a minimum of a 3-hour instructional assistant. Additional 
instructional assistant time will be provided if ten (10) students per 
period is exceeded and/or if individual behavior warrants such additional 
instructional assistant time.
c. Audiologist service will be provided based upon the identified student
needs. Work load concerns may be discussed at District department
meetings.
d. The occupational and physical therapists' student caseload will be selected
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according to the criteria established within the "Occupational/Physical 
Therapy Matrix of Services." This reference document will be regularly 
revised to maintain an accurate reflection of those students demonstrating 
maximum severity. The District will attempt to maintain reasonable 
Occupational and Physical Therapists caseloads.
e. The District will endeavor to maintain the existing social workers’ workload 
and will continue to review the needs in this area.
f. SLPs, OTs, and PTs shall not have to go into the student's home in order to 
provide services unless specified in a student’s original individual 
education plan.
P. Employees may discuss workload concerns with the appropriate administrator at 
the building level or at District department meetings.
Q. Grievances relating to employee workload shall be grievable only through step 
three (3) of the grievance procedure contained herein.
R. In the event layoff procedures must be implemented, the employee workload 
provision may be suspended after consultation with the Association in a 
labor/management meeting.
Section 14 - Specialists
A Each PE, art, and music specialist shall teach no more than forty 30-minute 
classes per week, including chorus. For art only, there may be twenty 60-minute 
classes per week.
B. Specialists shall have five minutes of passing time between each class.
C. Music, art, and PE specialists shall have a minimum of thirty minutes for travel, 
take down, and set-up time in instances of travel between buildings.
D. Library media specialists shall have access to time and resources for staff 
development particularly related to their assignment.
Section 15 - Auxiliary Personnel
A Employees shall supervise, within District-established guidelines, the duties of 
auxiliary personnel whose role shall be to support rather than supplant the 
employees in compliance with WAC 180-44.
B. Employees will be assigned auxiliary personnel absent coercion or harassment. 
Employees will have the right to refuse the services of auxiliary personnel except 
where categorical program requirements dictate the services of auxiliary 
personnel. When a substitute is scheduled to replace an auxiliary staff person, the
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impacted certificated employee will be asked if he/she wants a substitute.
C. Certificated employees will assist in the evaluation of auxiliary personnel. 
Certificated employees may recommend the transfer of auxiliary personnel.
D. Overload instructional assistant hours will remain constant in the building for five 
(5) school days after the service time is no longer required for student overload 
purposes. If the service time is again required during the five (5) day period 
because of a new student overload situation, the excess service time identified 
above will be assigned to satisfy the new overload situation. If an overload 
situation does not reoccur during the five (5) days, the instructional assistant time 
will be available for use as determined in the building during the five (5) days only. 
The principal will be responsible for making the final determination regarding the 
use of excess overload instructional assistant time after consulting with the faculty.
E. Every elementary school will be guaranteed at least two days of library instructional 
assistant time every full week. This section will not result in the reduction of 
certificated librarian time or library media assistant time in any building.
F. An instructional assistant(s) will follow special education student(s) to the 
specialist's class if the instructional assistant(s) is (are) assigned specifically and 
solely to the special education student(s) for that specific period of time for the 
purpose of supervision and direct assistance. In the event that there is a dispute 
regarding the interpretation of this section, the principal will make the decision 
after consulting with the multi-disciplinary team.
G. An instructional assistant(s) who is (are) assigned to regular classes when those 
classes are served by specialists, shall accompany the students to the 
specialists’ class.
Section 16 - Substitute for Principal or Counselor
A Employees who wish to substitute for the principal should make their desires 
known to the principal. The principal retains the right to select the substitute and 
employees have the right to refuse to substitute.
B. Substitutes for teachers serving as building principals shall be provided under the 
following circumstances:
1. After one (1) day;
2. On the first (1st) day with advance notice of principal's absence; or
3. On the first (1st) day if the teacher and area director mutually determine a 
substitute is needed. If no mutual agreement, the teacher will not be required 
to serve as building principal.
C. The employee shall receive a stipend of $30 per day for each full day of
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substituting for the principal beginning on the second (2nd) full day of assignment 
as designee each year. The stipend shall be in addition to the employee's usual 
daily rate.
D. In the instance when a secondary counselor is to be absent from duty a substitute 
shall be employed beginning on the second day of absence if that absence is due 
to illness or emergency leave. A substitute may be provided on the first day of 
absence at the discretion of the principal.
Section 17 - Department Heads
A Department head positions (and head teacher, Marian Heights) will be offered on 
separate supplemental contracts.
B. All department head positions that currently exist will be maintained for the 
duration of this Agreement unless the program is eliminated or there is only one 
person in the department.
C. Department heads will get an additional (second) preparation period when they 
have nine (9) people or more to evaluate. They will receive a second additional 
(third) preparation period when they have seventeen (17) people or more to 
evaluate.
D. Music coordinators at the senior high and coordinators at Jantsch will be paid 
$300 on a separate supplemental contract.
E. Department coordinators as identified by the District at the middle school will be 
paid $300. During the 1995-96 school year a joint study committee will be 
convened to review collegial and academic leadership needs at the middle school 
level. The study committee will make recommendations regarding role definitions 
and compensation by no later than March 31, 1995, with implementation to be 
determined by the joint committee.
Section 18 - Substitute Teachers
A The District agrees to notify substitutes at the earliest possible date and time 
when their services are to be used, assuming adequate notice is given by the 
absent employee. If adequate notice is provided, the substitute will be expected to 
adhere to the workday of the regular employee whom he/she is replacing. All 
substitutes shall be provided with the necessary keys upon checking in with the 
school principal or designee.
B. Qualified substitutes, upon application, will be given consideration for full-time 
regular employment as specified in the Assignments and Transfers provision 
contained in the Agreement.
C. In the event a substitute is denied employment as a regular employee, the District 
will, upon request, provide written reasons for the denial.
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D. In the event the layoff and recall provision of this Agreement has been 
implemented, this hiring provision will not be utilized until the recall procedure has 
been exhausted.
E. As substitutes become long-term substitute employees, as defined by placement 
in the basic personnel contract or by serving more than twenty (20) consecutive full 
days in the same assignment, they will be granted proper placement on the basic 
salary schedule according to educational credits and years of experience.
1. Placement on the basic salary schedule will be retroactive to the first day of 
continuous service.
2. Experiential credit will be granted on the salary schedule for substitute service 
which meets the minimum number of days required to obtain credit for 
experience on the salary schedule.
3. Long-term substitutes will receive one (1) sick leave day per month of 
continuous service. Sick leave earned may be used during the time it is earned 
and will not accumulate from year to year.
F. Substitute lists will be made available, upon request, in each building to the 
regular employees of that building. Employee requests through the building 
principal or designee for a specific substitute(s) will be honored provided the 
substitute is qualified, has not had prior performance concerns in the building, and 
is approved by the principal/designee, and if ample notice is given and the 
substitute(s) is available.
G. Prior to the District taking action to reduce or eliminate a substitute for refusing to 
substitute, the District will contact the substitute with a warning.
H. Upon request of the principal/supervisor or in cases of employees’ illness, 
substitutes shall be provided for ESA staff, provided they are available.
Section 19 - Certificated Staff Evaluation
A The primary purpose of the evaluation procedure is to improve instruction.
B. Bargaining unit employees, except substitutes, under this Agreement will be 
evaluated each year in accordance with the procedures and criteria set forth in this 
Article.
C. Definitions of terms for this section are as follows:
1. Evaluation refers to the completion of the Performance Evaluation Report for 
Certificated Employees attached to this Agreement as Addenda E, F.
2. Observation refers to the data-gathering process necessary to complete an
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evaluation report.
3. Evaluator refers to the administrator assigned to evaluate an employee.
4. Contributing evaluators refers to personnel assigned to assist the evaluator in 
evaluating employees. Up to two contributing evaluators may be assigned to 
assist with an employee's evaluation.
D. Certain factors shall be taken into account for purposes of evaluation. They are:
1. Evaluators shall, in all observations/evaluations, take into account the 
individual differences of students assigned to the employee.
2. The parties recognize that teaching strategies and techniques vary; therefore, 
evaluators will not base their evaluation solely on one technique or strategy.
3. Evaluators will take into consideration the availability of supplies, materials, 
custodial, and/or maintenance services, etc.
E. Elementary library media specialists shall be evaluated using the same forms as 
certificated teachers plus an additional library media specialist evaluation portion.
F. Employees involuntarily reassigned to a majority assignment in which they have 
not previously taught or in which they do not possess an undergraduate minor or 
its equivalent issued within the last five (5) years will not be nonrenewed for 
performance deficiencies primarily related to subject matter, professional 
preparation, and scholarship during the first year of their involuntary assignment.
G. The parties agree to adopt the philosophy that there will be no surprises on the 
performance evaluation report. Evaluators will accurately inform employees of 
their progress during the evaluation process.
H. Within the school, the principal or administrative/supervisory designee shall be 
responsible for the evaluation of employees assigned to that school.
1. Employees may have up to two contributing evaluators.
2. Employees not regularly assigned to any school will have an evaluator 
assigned from within the District administrative organizational responsibility 
chart.
3. The employee will be told by October 15, or 30 days after employment, who 
his/her primary evaluator and contributing evaluator(s), if any, will be. In the 
event there is a need for a change of evaluators, the employee shall be notified 
in a timely manner.
4. Central and regional support staff may, at the direction of the principal, assist in 
the observation and evaluation of traveling and nonclassroom certificated 
employees.
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5. Senior high department heads may, at the direction of the principal, assist in 
the observation and evaluation of classroom employees in their departments.
6. A mentor program will be available to certificated employees who receive 
observation reports which indicate specific performance concerns or who 
receive “needs improvement” and/or “unsatisfactory” performance ratings on 
evaluations and who request assistance in accordance with the program 
developed by the joint mentor committee. A plan will be established to 
encourage participants and volunteer mentors. The program will be initiated by 
no later than December 31, 1995.
7. An evaluator may request District-designated instructional personnel to assist 
in observations and evaluations.
I. Evaluation criteria: All employees shall be evaluated in accordance with the 
appropriate criteria set forth in the evaluation forms attached to this Agreement 
which Addenda are hereby made a part of this Agreement.
J. Required evaluations: The District will adopt the standard of one evaluation report 
per regular employee per year to be completed by June 1, with additional 
evaluation reports as listed below:
1. All employees newly hired by the District shall be evaluated within their first 
ninety days of employment.
2. Employees transferred during the school year will be evaluated at the time of 
the transfer.
3. If an employee resigns during the school year, a final evaluation shall be 
completed prior to the resignation date if adequate notice is given and the 
employee has worked at least 90 days.
4. If an employee demonstrates performance deficiencies, an additional 
evaluation report can be completed. This clause does not pertain to the 
probationary process.
5. Any employee may request more than one evaluation per year.
K. The following minimum observation criteria will be met before an evaluation report 
can be completed:
1. A minimum of one observation for a total of 30 continuous minutes shall be 
required for the evaluation of new employees under paragraph J.1 of this 
section.
2. Each regular employee shall be observed at least twice in the performance of 
his/her assigned duties.
SEA / Certificated Employees - Page 48
3. Total observation time will be at least 60 minutes per year.
4. A minimum of one observation for 30 continuous minutes will be scheduled 
with the employee as an announced observation.
5. Other observations may be unannounced, but the District agrees that the 
number of unannounced observations will not be excessive and will follow the 
building norm except in unusual circumstances; i.e., if an employee either 
evidences performance deficiencies that may lead to probation or is on 
probation.
6. When an administrator observes an employee, he/she will inform the 
employee whether or not he/she is in the room for evaluation observation 
purposes as soon as appropriate after entering the room.
7. Written feedback for evaluation observation purposes will be given to the 
employee in a timely manner.
8. Either the employee or the observer can request a conference concerning the 
observation.
L. Upon completion of an evaluation by the evaluator, the employee shall be provided
with a copy of the evaluation report.
1. The employee shall sign the District's copy of the evaluation report to indicate 
that he/she has received a copy of the report. The signature of the employee 
does not, however, necessarily imply that the employee agrees with the 
contents of the evaluation report.
2. The employee shall have the right to attach any comments to the evaluation 
report. This may be done at the time the employee receives a copy and prior to 
the report being forwarded to the Human Resources office; or they may be 
forwarded to the Human Resources office within seven (7) school days 
following the evaluation conference.
3. Following completion of each evaluation report required under paragraph J of 
this section, a meeting shall be held between the evaluator and the employee 
to discuss the report, unless when signing the evaluation report the employee 
indicates no desire for such a meeting.
4. In the event any final evaluation report indicates the employee has been rated 
"unsatisfactory" in one (1) or more of the evaluation criteria, the evaluator and 
the employee shall attempt to develop a mutually agreeable written plan 
designed to improve the employee's effectiveness in the deficient area(s). In 
connection with the development of such plan, consideration should be given 
to utilizing the services of available resource persons (e.g., coordinator, 
department head, psychologist, fellow teacher) to observe the employee's 
performance and make recommendation for improvement. If the evaluator and 
employee are unable to agree upon a mutually acceptable plan, the evaluator
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will prepare and deliver a plan to the employee.
M. In the event an evaluator determines on the basis of the evaluation criteria that the 
performance of an employee, other than a provisional employee, under his/her 
supervision is unsatisfactory, the evaluator shall report the same in writing to the 
superintendent on or before January 20. The report shall include the following:
1. the evaluation report completed on or before January 15;
2. a recommended specific program designed to assist the employee in 
improving his/her performance; and
3. any written comments by the employee.
N. If the superintendent concurs with the evaluator's judgment that the performance of 
the employee, other than a provisional employee, is unsatisfactory, the 
superintendent shall place the employee in a probationary status, beginning on or 
before February 1 and ending May 1. On or before February 1, the employee shall 
be given written notice of the action of the superintendent, which notice shall 
contain the following information:
1. Specific areas of performance deficiencies;
2. A suggested specific program for improvement;
3. A statement indicating the duration of the probationary period and the purpose 
of the probationary period, which is to give the employee the opportunity to 
demonstrate improvement; and
4. A statement indicating area(s) of assistance to be provided by the supervisory 
staff.
O. Evaluation during the probationary period:
1. At or about the time of delivery of a probationary letter, the evaluator shall hold a 
conference with the probationary employee to discuss performance 
deficiencies and the remedial measures to be taken.
2. During the probationary period, the evaluator shall meet with the probationary 
employee at least twice monthly to supervise and make a written evaluation of 
the progress or lack of progress made by the employee. The provisions of this 
Article referring to evaluation procedures will apply to the documentation of 
evaluation reports during the probationary period.
3. Beginning with the probationary period, an employee may have an Association 
representative present during the twice-monthly conferences concerning 
evaluation reports.
4. The probationary employee should be removed from probation at any time
SEA / Certificated Employees - Page 50
he/she has demonstrated improvement to the satisfaction of the evaluator in 
those areas specifically detailed in his/her notice of probation. In this event, a 
statement will be attached to the probationary letter indicating the employee 
has successfully met the conditions of probation.
P. Unless the probationary employee has previously been removed from probation, 
the evaluator shall submit a written report to the superintendent at the end of the 
probationary period, which report shall identify whether the performance of the 
probationary employee has improved and which shall set forth one (1) of the 
following recommendations for further action:
1. That the employee has demonstrated sufficient improvement to justify the 
removal of the probationary status; or
2. That the employee has demonstrated sufficient improvement to justify the 
removal of the probationary status if accompanied by a letter identifying areas 
where further improvement is required; or
3. That the employee has not demonstrated sufficient improvement and action 
should be taken to nonrenew the employment contract of the employee.
Q. Following a review of the post-probation report, the superintendent shall determine 
which of the alternative courses of action is proper and shall take appropriate 
action to implement such determination. In the event the superintendent 
determines the employee has not demonstrated sufficient improvement, the 
superintendent shall make a determination of probable cause for the nonrenewal 
of the employee's contract and shall provide written notice thereof to the employee 
on or before May 15 pursuant to the requirements of RCW 28A.405.210. In this 
event, the provisions of RCW 28A.405.310 shall apply.
R. Mechanical and/or electronic devices may be used for the improvement of 
instruction, but shall not be the primary basis for a negative evaluation. 
Employees shall receive prior notice of the use of electronic devices and 
employees shall have the right to refuse to participate in the use of electronic 
devices. Intercom systems between workstations and the building office will be 
used solely for communication.
S. After four years of satisfactory evaluations, the District may use a "short form of 
evaluation" with an employee. The short form will be a 30 minute observation 
during the school year with a written summary. A copy of the written summary will 
be provided to the employee and a copy will be kept by the evaluator. The short 
form may not be used as a basis for determining that an employee's work is 
unsatisfactory or probable cause for nonrenewal of an employee's contract. The 
short form of evaluation shall be followed at least once every three years with the 
standard evaluation instrument. In order for the employee to qualify for the three 
year cycle, the following three conditions must be met:
1. The employee must have all satisfactory ratings on the last four consecutive 
evaluation reports.
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2. The employee must want to participate in the three year cycle.
3. It is the District goal to have as many employees as possible on the three year 
cycle. In order to promote an effective three year process, it is important to 
evaluate approximately one-third of the staff who qualify for the three year cycle 
on the formal evaluation instrument each year.
4. Either the employee or the District will have the right to terminate the use of the 
short form at the end of a school year and to use the standard evaluation report 
and procedures for the following year.
Section 20 - Layoff and Recall Procedures
A The District acknowledges the value and necessity of maintaining continuity in its 
educational program and staff.
B. The parties agree the layoff of represented certificated personnel shall result from 
a significant curtailment of revenue attributable to reduction in enrollment, 
reduction of funding of categorical and/or state-funded projects and programs, 
and/or failure of a special levy election, provided that the District shall resubmit any 
failed maintenance and operations levy a second time, but shall have discretion to 
adjust the amount thereof. Layoff does not refer to decisions to discharge or 
nonrenew for cause, nor does it refer to the nonrenewal of provisional employees 
for economic reasons. The term "layoff' as used herein refers to action by the 
District reducing the number of employees in the District.
C. In the event of curtailment of revenue, the following programs will be given 
consideration for reduction or elimination by the Board before layoff of certificated 
employees:
1. District contracted services except those that are self-supporting.
2. Sabbatical leave and administrative intern programs.
3. Bus transportation to the legal limit.
4. Extended day and cost-connected extracurricular activities.
5. Out-of-District travel, paid by the District.
6. Maintenance and capital purchases in areas except those relating to health 
and safety standards.
7. Non-employee-related-costs except those related to health and safety 
standards.
D. The parties agree that the District retains the right to determine program.
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E. Upon identification of the District's program and services to be provided each year 
if staff reduction is required, the procedures set forth in this Article shall be 
implemented. Employees with contracts will not be laid off during any school year. 
All layoffs will be effective at the start of the following school year. In the event of 
layoff, the District shall provide written notice to all affected employees on or before 
May 15 of the school year preceding the year in which the layoff would occur.
F. In the event that it is necessary to reduce the number of employees, those 
employees who will be retained to implement the District's reduced or modified 
program and those employees who will be laid off from employment will be 
identified by using the procedures as set forth in this Article hereafter.
G. By January 15 of each school year, the District will provide each employee and the 
Association with an initial written statement reflecting the employee's status 
relative to the layoff and recall criteria. It shall be the responsibility of the employee 
to notify the District Human Resources office if the employee feels that he/she has 
not been considered for retention in the appropriate categories and/or 
assignments he/she requested and for which is certified and/or endorsed. A 
finalized layoff and recall list shall be provided the Association by March 1 of each 
year, and this list shall specify the retention and layoff request(s) each employee 
requested and for which he/she is certified and/or endorsed. The list will not 
include employee social security numbers. The procedures to be followed in 
determining the staff to be retained are described herein:
1. Possession of a valid Washington State certificate which is required for the 
assignment under consideration shall be a prerequisite for retention. All 
certificated employees will be placed into the Layoff and Recall category(ies) 
requested by the employee and for which he/she is certified and/or endorsed.
2. Categories and assignments
a. Category No.1 - Preschool thru 6 Grades
1) Preschool - 6 staff includes all represented certificated staff whose 
majority assignment is in preschool-6 schools.
b. Category No. 2 -7  thru 12 Grades
1) 7-12 staff includes all represented certificated staff whose current 
majority assignment is with 7-12 grade students.
c. Category No. 3 - Specialists
1) Specialists include all represented certificated specialists whose 
assignments routinely involve working with students from both the 
preschool-6 and 7-12 levels.
d. A listing of assignments found in each category will be supplied to each
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staff member to help him/her request the assignment(s) within the 
category(ies) in which he/she wants to be considered for layoff and recall 
purposes.
e. Libby Dl teachers shall have access to all three layoff/recall categories.
3. Each employee will, in accordance with the criteria set forth in Paragraph E 
herein, be considered for retention in the assignment held at the time of the 
implementation of these procedures. For the purposes of this Paragraph, an 
employee is currently performing in any assignment to which over fifty percent 
(50%) of such employee's time is devoted. If an employee is not performing 
over fifty percent (50%) of his/her time in any one (1) assignment, then the 
assignment in which he/she performs the greatest amount of time will be 
considered the one in which he/she is currently performing. If the employee is 
performing an equal amount of time in two (2) or more assignments, the 
employee will select, prior to application of this section, whichever assignment 
for which (from the two (2) or more assignments of equal service) he/she 
wants to be considered for retention. Duties under supplemental contracts 
shall not be considered as part of the performing time under this section. In 
selecting assignment areas as provided for in this section, the employee shall 
be considered for such additional assignments, as he/she may designate in 
writing to the superintendent or designee, provided that in order to qualify for 
consideration in such assignments the employee must have had a minimum 
of one (1) full year of professional experience in such assignment for more 
than fifty percent (50%) of his/her assignment, or must have had academic 
preparation for this assignment as evidenced by his/her credentials. In 
addition, the employee must hold the required, valid certificate and/or 
endorsement for the assignment under consideration.
4. If, in the process of implementing the layoff and recall procedures, it is 
determined that the employee does not possess the required valid certification 
or endorsement for an assignment which the employee has selected, the 
employee will be considered only for the other assignments initially identified 
by the employee, in which case the employee will be notified. All designations 
for consideration in assignments other than the one presently held by the 
employee shall be submitted in writing within five (5) days after any request for 
such information is made by the superintendent or designee; except in 
emergencies, individual situations will be considered. Employees will only be 
considered for an additional assignment if they do not qualify for retention in the 
assignment held at the time of the implementation of these procedures.
5. Employees shall be considered for retention in available assignments for 
which they qualify under Paragraph G herein. In the event there are more 
qualified employees than available assignments in a given category, the 
following criteria shall be used to determine which employee(s) shall be 
recommended for retention.
a. The District will attempt to maintain as many full-time positions as practical.
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b. Employees on an extended basic contract shall not be obligated to accept 
any assignment which adversely affects their extended contract. The District 
shall inform and explain to the employee so affected as to the ramifications 
of voluntarily accepting the new assignment. Choices among the 
employees shall be made by Steps 1 through 5 as outlined herein.
1) Step 1 - Employees in both full and part-time positions will be treated 
equally for the purposes of layoff/retention/recall.
2) Step 2 - To identify the potentially retained and potentially laid off 
employees, the following lists shall be prepared:
(a) A list of each category/assignment showing current majority assign­
ment. Employees on this list will be ranked as follows:
(1) Employees will be ranked initially according to placement on 
preschool-12 salary schedule (including salary increase due to 
master's or doctor's degree and approved military service). Part- 
time employees will be indicated on the list but will be ranked 
according to the full salary equivalent placement on the salary 
schedule.
(2) If ties exist, employees with prior Washington State professional 
employment experience, which is of the nature eligible for 
recognition by the District for salary purposes, not reflected on the 
salary schedule will be ranked above employees with whom they 
were previously tied.
(3) If ties remain, employees with more "total seniority" will be ranked 
ahead of those with less seniority. Seniority is the total "years", to 
the nearest tenth as per state guidelines, of certificated 
experience of the nature eligible for recognition by the District for 
salary purposes.
(4) If ties remain, the employee with the most "years" professional 
employment experience within the State of Washington, which is 
of the nature eligible for recognition by the District for salary 
purposes (without credit for master's or doctor's), will be ranked 
above the employee with less experience.
(b) A list in each category showing (a) current assignment and (b) the 
layoff and recall assignments requested by the employee and for 
which he/she is certified and/or endorsed. The employees on each 
list will be ranked as follows:
(1) Employees will be ranked initially according to placement on 
preschool-12 salary schedule (including salary increase due to 
master's or doctor's degree). Part-time employees will be 
indicated on the list but will be ranked according to the full salary
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equivalent placement on the salary schedule.
(2) If ties exist, employees with prior Washington State professional 
employment experience, which is of the nature eligible for 
recognition by the District for salary purposes, not reflected on the 
salary schedule will be ranked above employees with whom they 
were previously tied.
(3) If ties remain, employees with more "total seniority" will be ranked 
ahead of those with less seniority. Seniority is the total "years" of 
certificated experience of the nature eligible for recognition by the 
District for salary purposes.
(4) If ties remain, the employee with the most "years" teaching 
experience within the State of Washington, which is of the nature 
eligible for recognition by the District for salary purposes, will be 
ranked above the employee with less experience.
(5) In the event of ties after applying (a) through (e), all employees so 
affected will participate in drawings by lot to determine exact 
ranking on each list. The Association and all employees affected 
shall be notified in writing of the date, place, and time of the 
drawing. The drawing shall be conducted openly and at a time 
and place which will allow affected employees and the 
Association to be in attendance.
3) Step 3 - Using the lists prepared in Step 2.a, and the Board-adopted 
staffing levels, the District shall determine the employees to be retained 
in each category/assignment. If ties exist, the list prepared pursuant to 
Step 2.b will be used to break the ties.
4) Step 4 - All employees not initially retained in Step 3 will be placed in a
tentative RIF pool. Employees in the tentative RIF pool will be ranked 
according to criteria used in preparing the lists in Step 2.a. Each
employee, in order of ranking, will be checked for placement beginning 
with his/her first listed alternative. If he/she ranks higher than the last 
person listed in the list prepared in Step 2.a he/she will be placed on the 
list of employees tentatively retained for the category/assignment, and 
the last employee on the list will be placed in the tentative RIF pool. If 
ties exist at the top of the tentative RIF pool, all categories/assignments 
listed by the tied employees will be identified. Starting with the most 
senior, based on Step 5.,2.,(b) of employees in the tentative RIF pool and 
progressing sequentially through each category/assignment request the 
employee submitted, the employee will be considered for retention 
therein. This process will be continued until each employee in the RIF 
pool is lower in ranking (per criteria identified in Step 2) than the lowest 
ranked individual on the tentatively retained employee list for which the 
individual has requested consideration (including the employee's 
current assignment).
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H. Recommendations for certificated staff reductions developed in accordance with 
these procedures shall be presented to the Board prior to May 15 (or such other 
date as may be subsequently established by law for certificated contract renewal) 
for further action by the Board in accordance with applicable law.
I. All certificated personnel placed on layoff status in accordance with these 
procedures shall be terminated from employment and placed in an employment 
pool for possible re-employment. Employment pool personnel will be given first 
opportunity to fill vacancies within the categories/assignments identified in 
Paragraphs G 1 and 2. If more than one (1) such employee is qualified for an 
open position, the criteria set forth in Step 2, paragraph G.,5.,b.,(b),(1)-(5) shall be 
applied to determine who shall be offered such position.
J. A laid-off employee will be placed in the employment pool for an 18-month period 
beginning with the date service is completed. It will be the responsibility of the 
laid-off employee to notify the Human Resources office in writing via certified mail 
or personal delivery by December 1 of the year following the receipt of the layoff 
notice that he/she wishes to remain in the employment pool.
K. When a vacancy occurs for which a person(s) in the employment pool qualifies, 
notification from the District to such individual will be by certified mail or by 
personal delivery. Such individual will have ten (10) calendar days from the receipt 
of the written offer to accept the position. If an employee rejects a position for 
which he/she is certificated to fill or does not respond, the employee shall be 
removed from the employment pool. It shall be the responsibility of each 
employee to notify the District of any changes of address. The employee's 
address as it appears on the District's records shall be conclusive when used in 
connection with layoffs, recall, or other notice to the employee.
L. In the event that recall becomes possible, the District shall first recall from the 
employment pool all employees qualified as per Paragraph B for the available 
positions before the District employs any additional personnel to fill assignments. 
Employees on layoff shall be recalled in reverse order of layoff within the 
categories/assignments for which qualified.
M. The District will utilize employment pool personnel as substitutes on a first-priority 
basis.
N. The District will give assistance to personnel in the employment pool who wish to 
maintain insurance programs by the employees’ paying the premiums directly to 
the insurance carrier.
O. This section does not apply to substitutes.
P. In the event of legal or other challenges to the above procedures which prevent 
completion this provision prior to May 15, the District shall nevertheless, in order to 
meet the statutory requirements, notify those employees it deems necessary that 
they will be placed on layoff status and/or adversely affected in contract as defined
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by applicable law provided that such notice shall be so worded as to incorporate 
the terms "placement on layoff status" or "as dictated by applicable law," provided, 
however, that as soon as the provisions have been completed, the District will 
amend the layoff list as necessary and immediately recall such employees as may 
be appropriate utilizing procedures outlined previously in this Article.
Section 21 - Progressive Discipline
A The District has the right to discipline, suspend, or dismiss for just cause. Prior to 
instituting progressive discipline steps, the District will have made a reasonable 
attempt to counsel with the employee and to clarify job expectations. All 
disciplinary action shall be in accordance with the principles of progressive 
discipline. Progressive discipline may include: verbal warning, written warning, 
and written reprimand. The District may bypass the steps of progressive 
discipline because of the severity of the employee conduct that constituted just 
cause for discipline.
B. No employee shall be disciplined in any form whatsoever without such employee 
being informed by his/her supervisor of the right to have representation from the 
Association.
C. After a supervisor concludes that actions of an employee may be cause for 
discipline, he/she shall notify the employee of the nature of the concern which has 
come to his/her attention and allow the employee an opportunity to meet with the 
supervisor and respond. Such notification must include complainant(s)' name(s). 
An employee or group of employees shall have the right to be accompanied by a 
representative of the Association during any such meeting.
D. An employee shall have the right to attach a statement to any written record placed 
in his/her file as a result of disciplinary action and shall have access to the 
grievance procedure.
E. After two (2) years, during which the employee has not had a recurrence of the 
behavior cited, the progressive disciplinary procedure will revert to the next lowest 
step of progressive discipline. At that time, the reference to the oldest disciplinary 
action taken shall be removed and all copies destroyed. After two additional years 
with no recurrence, the record of the next oldest disciplinary action shall be 
removed and destroyed. These provisions shall occur at the request of the 
affected employee.
F. The Washington Administrative Code governing acts of unprofessional conduct 
will be used as the guideline for all employees. In the event the disciplinary action 
falls under these standards, the two year provision of this section may not apply.
Section 22 - Summer School Positions
Hiring for summer school teaching positions shall be based first on summer school
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seniority among those who apply and are qualified for available positions. Second, 
hiring will be based on seniority among current certificated employees who apply and 
are qualified for available positions.
Section 23 - Violence In The Schools
A Unless legally prevented from doing so, and in accordance with student due 
process rights, any student who has assaulted an employee will be reassigned to 
another site if or when the student is allowed back into school.
B. The District and the Association will maintain a joint committee on violence and 
school safety to examine issues surrounding worksite safety, procedures and 
appropriate training. The District will provide release time. The committee will be 
made up of five representatives from each side.
C. A school-wide crisis plan will be developed by every school staff. The crisis plan 
must be in print and a copy provided to each staff member at a review and 
information session at the beginning of each school year.
D. At each building site, staff members will be provided with information and training 
regarding critical incidents which may arise in the conduct of their individual 
assignments. Topics to be covered should include, but not be limited to, anger 
management, diffusion techniques, conflict management, and problem resolution.
E. Victim Assistance information will be provided in writing and explained to staff 
members at the beginning of each school year. Jointly, the Association and the 
District will develop an instrument which will provide specific items of information 
relative to assisting staff members who have experienced personal attacks to 
themselves or their property. Such acts may include, but not be limited to assault, 
theft, vandalism, harassment, threats, intimidation, etc.
Section 24 - Summer Mail Delivery
During the summer months, the District will maintain mail delivery to a designated 
spot at each worksite at least once a week.
Section 25 - Training
All employees who are required by the District to maintain first aid/CPR certification 
will attend classes during the workday or be compensated at the appropriate rate of 
pay if outside the workday.
Section 26 - Student Workplace Training Opportunities
A The District and the Association agree that students benefit from opportunities to
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learn good work ethics and workplace skills. It is further agreed that students will 
at times be provided with these opportunities within the school environment, either 
on a volunteer basis, for credit, and/or via paid status from various District and 
community sources.
B. The District and the Association agree that students learning such work skills are 
not intended to take away work normally assigned to bargaining unit members. 
Should such work opportunities crossover into regularly assigned bargaining unit 
work, the following shall prevail:
1. No student shall be engaged in activities which result in the replacement of 
currently employed workers (including reduction of hours); nor shall any 
student prevent the employment of persons who would otherwise be hired.
2. If students are involved in employment-related activities that involve additional 
supervision by District employees (so long as that additional supervision is not 
part of the employee's normal work assignment), that employee shall be able 
to choose whether or not to provide the additional supervision.
Section 27 - Conflict Resolution/Mediation
The District and the Association shall form a joint committee to study and implement 
a conflict resolution process for dealing with staff disputes. The process shall be 
available for use in a variety of settings at the agreement of all parties.
Section 28 - Staffing Taskforce
The District and the Association will establish a taskforce to review all District staffing 
allocations inclusive of the provision of elementary prep time for classroom teachers. 
Factors to consider could include impact issues for the school such as poverty level, 
special program support, counselor referrals, Child Protective Services (CPS) 
referrals, student turnover, adult/child ratios, and other student/community needs. 
The task force will also examine programs provided by specialists. The goal of the 
task force will be to establish a building-based staffing formula driven by student 
enrollment and program offerings which may be utilized by sites in determining 
distribution of the staffing allocation.
Section 29 - Inclusion Joint Committee
The District and the Association will create a special education committee to study 
and make recommendations on least restrictive environments, inclusion, continuum 
of service, placement issues, service delivery, program delivery, and staff training as a 
part of Goal 1 of the strategic plan. The committee will recommend training to all staff 
dealing with special needs students to the Staff Development Coordinating Council to 
be offered at the Libby Professional Development Center beginning in January 1996.
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Section 30 - ESL Taskforce
A taskforce made up of ESL teachers, regular classroom teachers, and 
administrators shall be established to restructure the ESL program. The objective of 
the taskforce is to review the program delivery model.
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ARTICLE V - LEAVES OF ABSENCE
Section 1 - Notice
A Except for short-term substitutes, an employee finding it necessary to be absent 
from work under one (1) of the following procedures should give ample notice to 
his/her supervisor or principal so that arrangements can be made to care for that 
employee's responsibility. Such absence should be approved in advance and 
deduction may be made in pay as determined under the appropriate provision. 
Ample notice would allow for an employee's meeting with an immediate accident 
or occurrence that would not allow prior notice being given to his/her principal or 
supervisor.
B. If the absence is not provided for under one (1) of these provisions, it may be 
granted as long as it is approved by the Human Resources office in advance and 
appropriate deduction as determined by the Human Resources office is made for 
the absence.
C. Notice of return to work must be made in time to give adequate notice to the 
employee's replacement.
D. With the exception of those requests to be made under "Temporary Absence" and 
"Absences for Educational Meetings and Community Service," each request shall 
be considered by the employee's building principal or supervisor acting as the 
representative of the superintendent before being submitted to the Human 
Resources office.
Section 2 - Illness, Injury, and Emergency Leave
A Employees will be allowed a total of 12 days per school year on a prorated basis
for sick, injury, and emergency leave combined.
1. Such leave shall be cumulative from year to year to a maximum of 180 days.
2. Sick leave shall be administered per RCW 28A.400.
3. A continuing employee will be entitled to the yearly allowable number of such 
leave days on the day he/she is scheduled to report to work in the new school 
year; provided that the yearly allowable number of leave days will be prorated 
for all leaves to participate in public service, miscellaneous leaves, and 
sabbatical leaves extending for twenty-one (21) days or more. Employees who 
use, and are paid for, the yearly allowable sick leave days, but who do not 
report to work during the school year, will reimburse the District for any sick 
leave pay given.
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4. If the contract is terminated during the year for other than health reasons, the 
days allowed for the current year will be adjusted pro rata to those days used 
but not earned. A person commencing employment during the school year will 
be granted leave days on a pro rata basis.
B. Sick and Injury Leave
1. Sick leave is defined as days of absence from duty because of personal injury 
or sickness, and for which no deduction is made in compensation of the 
employee, provided the employee has compensated leave balance.
a. After an illness of five (5) consecutive days, employees may be asked to 
present a doctor’s statement attesting to the illness or injury necessitating 
the employee’s continued absence. When an employee has exhibited a 
pattern of absence that suggests an abuse of sick leave, the employee may 
be asked to present a doctor’s statement attesting to the illness or injury 
necessitating the employee’s absence irrespective of five days.
b. When the employee qualifies for sick and injury leave but has exhausted 
his/her accumulated leave bank, the employee may be absent on an unpaid 
sick/injury leave. The District has the right to require an examination by a 
physician mutually agreed upon by the District and the employee. A contract 
will not be issued for the ensuing year unless the employee has provided 
the District with a physician's statement which provides the District with a 
reasonable assurance that the employee’s physical/mental status is such 
that the employee will be able to fulfill his/her contractual obligation. The 
District has the right to deny continued absence on unpaid sick leave.
C. Emergency Leave
1. This leave is intended for problems for which preplanning is either not possible 
or could not relieve the necessity for the employee's absence. Such 
emergency leave may be up to and including twelve days per year, without 
deduction in salary, as long as it is covered under the allowed leave days.
a. The employee shall provide the District with an explanation of the purpose 
of the leave.
b. If an emergency leave request is based on a need for a court appearance, a 
copy of the summons or subpoena must accompany the request. 
Emergency leave will not be allowed to employees when such leave 
requested is based on Association and/or class action grievances and/or 
other legal action against the District. When an individual employee brings 
legal action, including grievance hearings, against the District, emergency 
leave may be granted to the individual, if such relief is awarded by the 
hearing body.
D. Employees absent because of sick, injury, and emergency leave may not serve in 
other forms of gainful employment beyond the gainful employment that had been a
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regular part of the employee's work week prior to the sick, injury, and emergency 
absence. To do so may constitute a breach of contract.
Section 3 - Shared Leave Pool
The District shall provide employees with access to sick leave pooling in accordance 
with OSPI guidelines.
Section 4 - Family Care Leave
Employees shall be allowed to use their accrued sick leave to care for immediate 
family members with a health condition that requires treatment or supervision. 
Immediate family is defined as parent, parent-in-law, brother, sister, husband, wife, 
son, daughter, or person with whom one has had association equivalent to these 
family ties.
Section 5 - Family and Medical Leave
Any eligible employee is entitled to a total of twelve (12) work-weeks of family and 
medical leave during any fiscal year (September 1 - August 31), as provided for in 
District Policy No. 5242, as revised, August 23, 1995. See Addendum C.
Section 6 - Maternity Leave
A Illness or disability caused or contributed to by pregnancy, miscarriage, abortion,
childbirth, and recovery therefrom are temporary disabilities.
1. Absence for reasons of maternity shall be granted according to the guidelines 
of the Washington State Human Rights Commission. As the guidelines of the 
Washington State Human Rights Commission change, the administrative 
procedure will be revised accordingly.
2. An employee shall notify the assistant superintendent of Human Resources as 
early as possible in writing of the expected date of birth of the child.
3. An employee is eligible for a leave of absence for the period of time that she is 
sick or temporarily disabled because of pregnancy or childbirth. Leave 
extending beyond five days shall require a physician's statement to verify the 
leave period for disability relating to pregnancy of childbirth. A physician's 
statement for a leave of less than five days may be required. In instances 
where an employee requesting maternity leave is not under a physician's care 
because of religious reasons; a supporting written statement from the 
employee will be required. Such leave shall normally be limited to no more 
than 30 days.
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4. The procedure governing leaves of absence for personal illness or injury 
relating to pregnancy will apply as follows:
a. An employee shall receive accumulated sick leave for the period of actual 
physical disability caused by pregnancy, miscarriage, abortion, childbirth 
and recovery therefrom, provided the employee works up to the day her 
physician indicated as the beginning of her disability.
b. Sick leave will terminate following birth of her child on the date her physician 
indicated she can perform her primary responsibilities.
c. If sick leave is exhausted during the period of physical disability, the 
employee will automatically be placed on a sick and injury leave without pay 
for the duration of the period unless the disability beyond sick leave is of 
such duration that granting the leave would be unreasonable in view of the 
necessities of the District.
d. A long-term substitute may be placed in the employee's position during the 
period of absence.
5. When returning from leave, a statement from the employee's attending 
physician releasing the employee to return to work may be required. Because 
of circumstances relating to the timing of holidays, grading/report periods, 
vacation periods, and the change of quarters, the administration and the 
employee may agree to deviations which would extend the return date beyond 
the period of disability. In such circumstances the extended period beyond 
disability shall be without District pay.
Section 7 - Adoption Leave
An employee shall notify the assistant superintendent of Human Resources as soon 
as the employee is notified of the adoptive date. The employee shall have the use of 
twelve days of emergency leave per year for settling an adopted child into the family.
Section 8 - Bereavement Leave
A Each employee shall be granted a maximum of five (5) days per incident of 
bereavement leave. Such leave shall be granted in incidence of a death in the 
employee's immediate family with pay for a period of up to five (5) days. 
Immediate family is defined as parent, parent-in-law, brother, sister, husband, 
wife, son, daughter, or other dependent child.
B. Absences due to the death of a near relative in the employee's family shall be 
allowed for a period of up to two (2) days. Near relative is defined as nephew, 
niece, aunt, uncle, cousin, brother-in-law, sister-in-law, son-in-law, daughter-in- 
law, grandchild or grandparents.
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C. In special cases, the superintendent or designee may extend the definition of 
immediate family and/or grant extra days.
D. Funerals and attendance to other business related to personal loss not covered in 
Paragraphs A, B, and C above may involve the use of special leave, emergency 
leave, or vacation.
Section 9 - Special Leave
A Two special leave days may be taken for which no reason need be given. The 
request for leave must be made by the end of the prior regularly scheduled 
workday. The employee is not required to state the reasons for the request to take 
such leave days. These leave days are separate from sick, injury, and emergency 
leave days. These days can be accumulated to a total of three (3). Employees 
who elect to not utilize these days will receive an amount equal to one day's pay for 
each unused day.
B. Access to such days immediately before or after holidays or school vacation 
periods or the last five working days of the year will be capped at 5% of the number 
in the bargaining unit. These days will be made available on a first-come, first- 
served basis beginning with the first student day of the school year. Requests 
must be submitted in writing to the Human Resources office.
C. In the event that the District is not able to staff the program with qualified 
replacements, the above language will be renegotiated to successor language. 
Special leaves would continue to be separate from sick, injury, and emergency 
leave.
D. Special leave will not be allowed to employees when such leave requested is 
based on Association and/or class action grievances and/or other legal action 
against the District. When an individual employee brings legal action, including 
grievance hearings, against the District, special leave may be granted to the 
individual, if such relief is awarded by the hearing body.
Section 10 - Jury Service Leave
Upon receipt of a jury summons by an employee, the employee will contact the 
Human Resources office relative to his/her giving such jury service. When an 
employee is required to actually perform jury duty, he/she shall do so without loss of 
pay and/or benefits. Jury fees, exclusive of mileage, shall in each case be remitted to 
the District. In the interest of maintaining the continuity of the educational program, 
whenever an employee is released early (half or more than half of the workday 
remaining) from jury duty, he/she shall return to the building for assignment.
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Section 11 - Sabbatical Leaves
A Up to one (1) year for advanced study may be granted at the discretion of the Board 
to certificated employees who have served in the District a minimum of seven (7) 
consecutive years and whose work is satisfactory. In recommending sabbatical 
applicants to the Board, the superintendent will give consideration to the present 
or near-future assignments of the various applicants; to fellowships, scholarships, 
assistantships, or grants already awarded the various applicants; to the potential 
years of service to the District; to the most beneficial use to the District; and to the 
budgetary limitations of the District. In no case would the salary paid by the District 
and the funds received under a grant, etc., exceed one hundred percent (100%) of 
the basic contract salary which he/she would have received under regular 
employment with the District.
B. An individual seeking a sabbatical leave must initiate the request by completing 
and submitting a Sabbatical Leave Form available in the District Human 
Resources office by March 1 of the year preceding the proposed sabbatical leave.
C. An employee on sabbatical leave shall be contracted at fifty percent (50%) of the 
employee's basic contract salary for the period during which the sabbatical leave 
is taken.
D. The total number of persons on sabbatical leave shall not exceed one percent 
(1%) of the total number of certificated employees; however, the number of partici­
pants shall be determined by the Board.
E. An employee on sabbatical leave may not engage in employment other than that 
associated with the applicant's pursuance of an advanced degree or additional 
college work; such as, teaching fellowships or teaching assistantships, etc., 
without a reduction in the sabbatical stipend.
F. An employee returning from sabbatical leave shall be returned to an assignment 
of comparable salary and work year to that from which the leave was taken, unless 
a change is mutually agreed upon by the District and the employee.
G. An employee is expected to return to the District for a minimum of one (1) year of 
service following a sabbatical leave. An employee failing to return will be required 
to repay the District salary and fringe benefit contributions. An employee will be 
required to adhere to District policy as specified by the District Sabbatical Leave 
Form.
H. An employee may continue insurance benefits by prepaying to the business office 
such amounts as are necessary to cover the cost of fifty percent (50%) or one-half 
(1/2) of the premium.
I. Sabbatical leaves of absence for Montessori teacher(s) will be contingent upon the 
District finding a satisfactory replacement for employee(s).
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Section 12 - Association President's Leave
Upon request, the president of the Association will be granted a leave of absence for 
the school year in which he/she is president. The Association will reimburse the 
District for the salary and fringe benefits of the president at the end of each month. 
Experience credit on the salary schedule and sick leave will accrue on leave and will 
apply on return from leave. The Association will maintain a record of all days of 
absence under sick, injury, and emergency leave used by the president during the 
school year and present it annually to the District. Upon completion of the term of 
office and leave of absence of the Association president, the District shall, upon the 
request of the individual, return the individual to the building previously assigned in a 
similar position, provided the same building is in operation, and further provided that 
the position has not been changed or eliminated. In the event the previously 
assigned building is no longer in operation, or the position has been changed or 
eliminated, a mutually agreed-upon position will be provided. The Association will 
hold the District harmless for any suit or claim made against the District arising out of 
released time for attending to Association business.
Section 13 - Association Leave
A The District shall provide to the Association an aggregate of two hundred fifty (250) 
total days for all bargaining units represented by the Association each school year 
for the purpose of Association leave. Use of such leave shall be approved by the 
president of the Association. The Association shall provide the full salary costs for 
the employee's absence when substitutes are required. Release time for 
Washington Education Association (WEA) board members, National Education 
Association (NEA) board members, and arbitration witness shall not be counted 
against this leave total. The District will provide substitute time for all joint 
committee meetings as needed that meet during the workday. Substitute time for 
joint committees will not be counted against Association leave days. Prior to the 
establishment of any joint committees, the District and the Association will agree 
as to the numbers and make-up of the joint committees. All joint committees will 
strive to minimize impact on school activities by scheduling meetings outside of 
the school day.
B. Association leaves of absence for Montessori teacher(s) will be contingent upon 
the District finding a satisfactory replacement for such employee(s).
Section 14 - Public Service Leave
A It shall be the District policy to relieve employees of their school responsibilities to 
participate in the state legislature or other elected positions related to public 
service without pay during the term of such office. Should an individual concerned 
find it necessary to leave his/her school post at times other than his/her elected 
term, each situation will be handled individually upon the request of the employee.
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B. Public service leaves of absence for Montessori teacher(s) will be contingent upon 
the District finding a satisfactory replacement for such employee(s).
Section 15 - Temporary Absence
An employee who needs to be absent from duty for a period of less than two (2) hours 
for an emergency, community service, or an educational growth activity may be 
excused by the principal or supervisor without loss of pay if, in the judgment of the 
principal or supervisor, duties can be properly covered to the satisfaction of all 
concerned.
Section 16 - Educational Meetings and Community Service Leave
A All certificated employees shall be given consideration for travel to subject area, 
Association, curriculum, and improvement of instruction meetings. If mutually 
agreed, the employee may attend such a meeting and reimburse the cost of the 
substitute. If a request to attend a meeting is denied, the employee will be 
excused upon request, at a full deduction of salary, provided substitute 
arrangements can be made.
B. An employee representing the District may be excused by his/her principal or 
supervisor to attend an educational meeting in Spokane county without submitting 
a request to the superintendent provided, in the judgment of the principal, his/her 
duties can be properly covered to the satisfaction of all concerned and at no 
additional cost to the District.
C. Upon approval of the superintendent or designee, employees representing the 
District will be excused with travel and expenses related to the absence paid by the 
District.
D. Upon approval of the superintendent or designee, employees representing 
subject matter and other special professional organizations will be excused 
without reimbursement for travel and expenses related to the absence. Such 
activities are normally expected to be held on curriculum days.
E. Employees requesting to attend meetings for educational and professional growth 
under conditions not covered under Section 16.D above will be allowed to attend 
such meetings provided that a qualified substitute is available and timely 
notification is provided to the District. Such attendance will be with a full deduction 
of salary.
F. Contract employees representing a school-related organization in the community 
in a leadership role without pay will be excused upon the approval of the 
superintendent or designee without expense to the District. A substitute will be 
provided at District expense.
G. Employees representing a community organization in a leadership role without
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pay will be excused upon the approval of the superintendent or designee without 
expense to the District, but with the substitute cost being provided by the employee 
or the organization represented.
H. Employees who serve as paid officials in extracurricular activities may be excused 
without expense to the District but with full deduction of salaries for time missed. 
Employees may be excused to officiate at WIAA tournaments without cost to the 
District.
I. The total of all sums to be expended by the District for travel and necessary 
expenses excluding substitutes related to authorized meetings shall be listed in 
appropriate categories within the budget.
J. In Section 16.C through 16.H, an application for absence should be submitted for 
consideration by the appropriate administrators before being transmitted to the 
superintendent or designee ten (10) days prior to the regular Board meeting 
preceding the time of absence.
Section 17 - Miscellaneous Leaves
A Other leaves may be granted for up to one (1) year without pay or District payment 
of insurance premiums, unless indicated otherwise below, upon recommendation 
of the superintendent and approval of the Board. Upon request of the employee, 
leave may be renewed for up to one (1) year. Special conditions of the leave shall 
be put in writing at the time the leave is granted. The employee's failure to fulfill the 
special and regular conditions of the leave will be considered a breach of terms 
and conditions of the employee's contractual relationship with the District and may, 
at the sole discretion of the District, be cause for disciplinary action which may 
include termination.
B. The following types of leaves will be considered under this Provision:
1. Active military service - with pay if absent under RCW 38.40.060.
2. Additional college preparation - employees who desire to further their 
education may request to move from full-time to part-time, or full-time leave 
status. Half-time leave status is defined as one half of the hourly amount 
required to designate the employee as full-time. Upon approval the employee 
may work half-time. The employee will request the leave in writing.
3. Extensive travel - must be in the best interest of the District.
4. Foreign exchange teaching - sick leave and salary benefits shall accrue to the 
teacher on exchange in the same manner as though the employee were 
teaching in Spokane. It will be the responsibility of the individual employee to 
present official documentation of attendance during the exchange teaching 
assignment.
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5. U.S. Civil Service or Department of Defense foreign teaching.
6. Health - must be the employee or a member of the employee's immediate 
family.
7. Child rearing - if not covered under the family and medical leave.
9. Other educational service - must be deemed beneficial to the District.
10. Unspecified leave - a leave for good cause which does not fall under one of the 
specified reasons but is judged to be in the best interest of the District.
C. Experience credit on the salary schedule and accrued sick leave at the time of the 
leave will apply on return from the leave with the exception of foreign exchange 
teaching. Accrued sick leave will be adjusted for miscellaneous leaves involving 
twenty-one (21) or more days of absence from contract duties. An employee on an 
unpaid leave may continue his/her choice of District-offered insurances if the 
employee pays the premium cost directly to the carrier.
D. The employee shall provide notice to the District of his/her intent to return to work 
by May 15.
Section 18 - Return from Leave
Certificated employees returning from leave shall be returned to their former teaching 
position if the position is available. If the position that the employee held immediately 
prior to leave is not available and the employee is assigned into another teaching 
position, the employee shall have the option to be considered as an involuntary 
transfer for purposes of pooling options. If the employee returning from leave 
requests and is granted an alternative assignment, the aforementioned rights are not 
applicable.
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ARTICLE VI - SALARY AND BENEFITS
Section 1 - Method of Payment
A Except for short-term substitutes, employees will be paid in twelve (12) monthly 
installments. Warrants will be issued to employees on the last working day of the 
payroll office each calendar month.
B. An employee receiving an overpayment or underpayment has an obligation to 
notify the payroll office. Errors made in payment will be corrected as promptly as 
possible, with due consideration given to avoiding employee hardships. 
Employees who receive an overpayment by the District will have the following 
options for repayment:
1. Lump sum repayment.
2. Equal payments to be completed by the end of the school year.
3. Equal payments spread over one year.
4. If an employee terminates, the remainder of any overpayment shall be due in 
full and taken out of the final pay warrant.
Repayment will begin in the warrant following individual notification that such 
repayment is necessary. Any error which results in incorrect salary schedule 
placement will be corrected by District payment or employee repayment only from 
the present year. Prior year's placement error will be adjusted only if such error is 
brought to the attention of the Human Resources department of the District prior to 
October 1 of the present year.
C. An employee who is leaving the District shall be paid compensation for which the 
employee is eligible without undue delay. The deferred payroll system makes it 
necessary for an employee to furnish the Human Resources office with a written 
resignation no later than May 15 in order to receive full payment in June.
D. Payroll warrants will provide a specific breakdown of all deductions made from the 
gross salary amount; the current accumulated sick, injury, and emergency leave; 
and the amount of sick, injury, and emergency leave used during the previous pay 
period.
Section 2 - Salary Improvement
A Prior to October 10, 1989, each certificated employee covered by this Agreement 
shall choose whether to be paid in accordance with salary schedule A or salary 
schedule B, both of which appear in Addendum A of this Agreement. Pay in
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accordance with the selected schedule shall begin on the October warrant, 
retroactive to September 1.
B. Prior to October 10, 1990, each employee who is still being paid in accordance 
with salary schedule A shall choose whether to continue being paid in accordance 
with schedule A or to move to schedule B. Pay in accordance with the selected 
schedule shall begin on the October warrant, retroactive to September 1.
C. Once an employee has chosen to move to salary schedule B, he/she shall not be 
allowed to move back to schedule A  but shall remain on schedule B and 
successor B schedules.
Section 3 - Compliance
In the event that any provision of the compensation improvement combination as 
stated herein, in the opinion of the Office of the Superintendent of Public Instruction or 
other agency with governing jurisdiction, places the District in violation on any 
compliance regulation, the District may take steps as necessary to adjust the 
compensation improvement to the extent that compliance is achieved, and shall 
consult with and supply documentation to the Association. Either party may reopen 
negotiations after the effective date of any such action, provided that fifteen (15) 
working days' notice of intent to reopen negotiations must be given in writing to the 
other party. The parties agree that the notice shall contain a reference to the action 
upon which the request to negotiate is based.
Section 4 - General Provisions for Schedule A
A Training Credits
1. Education credits allowable for salary determination must be obtained from 
accredited institutions by direct instruction, not by correspondence. School 
District curriculum work will be allowable for salary increases if approved by the 
District. Evaluation of such work shall be on the basis of similar work in 
college seminar courses.
2. Credits allowed to date for salary purposes will be maintained provided that 
credits were not initially allowed because of an error in calculation.
3. Credits for new employees will be reviewed by the assistant superintendent for 
Human Resources for application to the salary schedule.
4. Additional credits allowable on salary schedule A must have the approval of the 
assistant superintendent for Human Resources, subject to appeal through the 
grievance procedure.
5. After September 6, 1972, a bachelor's degree and an initial teaching certificate 
are required of each new employee for the first column of the salary schedule
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with an additional approved fifteen (15) quarter hours or equivalent beyond the 
bachelor's degree and initial teaching certificate for each training step 
increment.
6. At the time of employment, credits for placement on the salary schedule will be 
allowed when a specific college course of study required to obtain Washington 
State ESA or other Washington State Initial Certification specifies that additional 
credits must be earned beyond the issuance of a BA/BS degree. (These credits 
must be reflective of the minimum number of credits required to obtain such 
certification.) In order to move on the salary schedule for 1983-84, it shall be 
the responsibility of current employees affected by this provision to present the 
District with adequate documentation prior to October 1, 1983, as to the 
minimum course requirements leading to certification.
B. Military experience is accepted up to a maximum of two (2) years in lieu of teaching 
experience. Credit cannot be given on the salary schedule for experience in 
military service if academic credit is granted for such military service.
C. Experience credit shall be credited in units of one (1) year, not in fractions thereof. 
To be eligible for the experience credit an individual must teach a semester or 
longer in the same assignment. Part-time employees must accumulate service 
equivalent to .5 FTE before advancing to the next experience step. Such personnel 
will accumulate partial experience according to the nearest one-tenth of a year for 
which an employee has worked or received paid leave. However, no more than 
1.0 school year of experience may be counted for any 12-month period. The 
change in method of calculating experience (from 1.0 to .5) will be applicable only 
to experience earned after September 1, 1986.
D. Education credits reported by presentation of an official transcript to the Human 
Resources department will be accepted through September 30. No credits 
reported after September 30 will count toward the current year's salary. Exceptions 
will only be made when clear documentation shows that the reason for the lack of 
an official transcript being presented to the District by September 30 rests solely 
upon the registrar’s office of the university. Employees are encouraged to report 
these credits at the earliest possible date.
E. Nurses will receive one hundred percent (100%) of the basic salary schedule.
F. In instances where salary increases are to be effective as of September 1st, the 
salaries of those employees whose normal responsibilities begin prior to 
September 1st shall be adjusted as of the date when responsibilities begin.
Section 5 - General Provisions for Schedule B
Calculation of credits and experience for employees who have chosen to be 
compensated in accordance with schedule B shall be in accordance with rules and 
regulations as established by the state for salary allocation purposes.
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The District shall establish an annual reporting process for all credits and clock 
hours.
Section 6 - Reporting
Section 7 - Building-Level Support Staff Salary Schedule
The percentages listed below shall be applied to the basic salary schedule in the 
computation of salaries for each employee assigned to the respective position. An 
explanation of special provisions is set below: (Increments stated below are
automatic on a year-to-year basis until a maximum ratio is achieved.)
Position
Senior High Department Head 
Middle School Advisor 
Senior High Guidance Coord. 
Regional Support Level 1
Min. Max. No. %
Ratio Ratio Steps Incre. Days
102 114* 3 2 186
104 108 3 2 186
106 110 3 2 186
102 108 3 2 186
‘ Includes percentage according to staff supervised as indicated in Section 3.A.
Section 8 - Special Provisions
A Determination of length of work year shall be made for each individual by the 
superintendent at time of contract issuance.
B. Determination of initial ratio differential shall be made by the superintendent.
C. All ratios are determined for a standard work year of 180 days, the minimum work 
year for certificated personnel. Compensation for service contracted or specifically 
authorized beyond this standard year shall be determined as follows:
Compensation = Basic Schedule X Ratio X Days Worked + Amount
180
for Advanced Degree = Amount for Longevity if provided.
D. The superintendent is authorized to adjust the work year in individual cases 
requiring additional service beyond regular contractual obligations with the 
consent of the employee unless these services cannot be provided by any other 
employee.
E. A person moving from one (1) position to another with a higher potential maximum 
ratio will be placed at the ratio step which provides a salary equal to or higher than 
the one (1) the individual would have received the following year had that person
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not moved to a different position, then will progress on the salary schedule from 
that point.
F. No person in the same position as in the previous year will receive more than a 
two percent (2%) increment for the next year.
G. Those persons who were beyond the percentage of entitlement in the schedule in 
1978-79 will be frozen at the 1978-79 percentage.
H. Those persons who in 1978-79 were at a percentage beyond that provided in the 
schedule will remain at the 1978-79 percentage.
Section 9 - Department Head Compensation
A The total number of teachers in the department shall be used to determine salary 
ratio as shown below:





9 or more 4%
Computation of salary for physical education department heads. Three (3) coaches 
supervised shall count as one (1) full-time teacher.
B. Additional salary shall be provided to Department Heads for years of experience 
as follows:




C. Additional salary shall be provided 
responsibilities as follows:
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Substitutes pay will be .75 of the 0 step of the statewide salary allocation schedule, 
and will be prorated as appropriate.
Section 11 - Salary Schedules
A Salary Schedule A is Addendum A.
B. Salary Schedule B is Addendum B.
Section 10 - Substitute Teachers' Salary Schedule
Section 12 - Hourly Rates for Certificated Employees
A Certificated hourly employees who teach Summer Traffic Safety, Summer Camps, 
or Summer School shall be paid at an hourly rate determined by the base salary 
divided by 180 divided by 6.
B. District employees who are paid at an hourly rate other than those rates listed 
above, perform such voluntary functions at a rate 70% of the intramural hourly rate. 
Such pay shall be for activities which:
1. Involve the direct supervision of students;
2. Is after normal school hours;
3. Is not one of the tasks normally associated with the employee's regular 
responsibilities; and
4. Is not a task for which the staff member is already receiving pay through either 
basic or supplemental contract.
Section 13 - Stipends
A The District will pay a master’s stipend at four (4) percent of the zero step of the BA 
column of the state allocation model.
B. The District will pay a stipend for an earned doctorate degree at six (6) percent of 
the zero step of the BA column of the state allocation model.
C. An employee may not receive both the master’s and doctorate degree stipend in 
any one year.
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Section 14 - Benefits
A The District will provide toward the employee's health insurance benefits program 
the amount of individual state appropriation allotted per month per full-time 
employee (FTE) for this purpose. Such premium money will be applied toward 
basic life insurance, long-term disability, dental insurance, vision insurance, and a 
district-approved medical plan of the employee's choice at the tiered rate. The 
District will also pay the monthly cost per FTE billed by the state for retirees' health 
benefits.
B. Any additional District contributions during the life of this Agreement will be 
provided as a result of new legislation and/or modification of the state operating 
budget which authorizes and funds such improvement in the District contribution. 
Furthermore, benefits provided will be in accordance with state and federal rules 
and regulations. Sections that may prove to be out of compliance or may be 
amended or nullified by state or federal laws will be brought into compliance with 
the laws, rules, and regulations in effect. Compliance required will be 
communicated to the Association.
C. Eligible employees for benefits are those employees who work at least half-time 
or more in a regular position. The District will use 1080 hours for an FTE for 
calculation of basic health benefits. The formula for calculation to be days x hours 
divided by 1080 equals percentage of an allowable monthly benefit amount.
D. An eligible employee and dependents must enroll within thirty (30) calendar days 
of the date when first eligible to qualify for employee benefits. The open 
enrollment period for all employee benefits will be on an annual basis determined 
by the plan administrator. If an employee has a change in family or employment 
status outside the annual open enrollment period, changes may be requested by 
completing the required paper work within thirty (30) calendar days of the qualifying 
event. Acceptance and approval of the changes made by an employee are subject 
to the terms and conditions of the master contract and plan description of the 
insurance carrier or the IRS rules and regulations.
E. Fringe benefit pooling practices will be accordance with RCWs.
F. Employees shall have access to flexible benefits plan (under Section 125 of the 
IRS Code) for District-designated benefits for all employees who qualify for health 
benefits.
G. Employees will access to have access to purchase district-sponsored optional 
insurance benefits payable through the payroll deduction plan.
H. The District shall provide automatic payroll deduction for health club fees at the 
employee's option.
I. COBRA continued coverage and other extended coverage will be extended to all 
eligible employees as required by law, and/or carrier limitations.
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J. The Association will annually notify the District of its intention to participate in VEBA
III.
K. The Employee Benefits Communication Committee (EBCC) will continue to review 
employee health insurance program options.
L. Tax sheltered annuity deposits shall be transferred by payday each month. Every 
employee participating in the annuity program will be provided notice of the date of 
transfer of his/her tax sheltered annuity.
Section 15 - Employee Attendance Incentive Program
A This provision shall be consistent with RCW 28A.400 and shall be administered in
accordance with state statute.
1. Twelve days may be accumulated per year to a maximum of 180 days.
2. After 60 days have been accrued, an employee may exercise the option to 
receive remuneration for unused illness or injury leave accumulated in the 
previous year, at the rate equal to one day for each four full days accrued in 
excess of 60 days.
3. Days for which remuneration has been received shall be deducted from the 
accrued leave at the rate of four days for every one day's monetary 
compensation.
4. At the time of separation from District employment due to retirement or death, 
remuneration shall be granted at a rate equal to one day's current 
compensation for each four days of accrued illness and injury leave. The 
maximum number of days which can be remunerated is 25 percent of 180 days 
(45 days).
B. It is agreed that the provisions enumerated above shall be in effect unless RCW
28A.400 is changed.
C. This section shall not apply to substitute employees.
Section 16 - Mileage Allowance/Use of Personal Vehicles
A Employees may utilize their personal vehicles in performance of official District 
business under their individual and/or supplemental contract only upon specific 
written authorization by the District. This authorization shall be requested and 
obtained in advance of the anticipated usage. Forms will be available from the 
appropriate site managers. No employee will be required to use his/her personal 
vehicle in the performance of official District duties without reimbursement if they 
are required to attend meetings at their buildings during the part of the day when
SEA / Certificated Employees - Page 79
they are not on duty.
B. Employees shall present documentation as to actual usage of personal vehicles 
in a form and manner approved by the District and shall receive a cost-per-mile 
reimbursement.
C. Where employees are involved under supplemental contracts they shall, whenever 
practical, use bus or other authorized school vehicles for transporting students. 
Mileage allowance will be authorized only for events requiring transportation of 
students and in situations wherein school vehicle transportation is impractical.
D. Mileage allowance shall not be authorized for a specific purpose as provided 
under Absences provisions in this Agreement.
E. The reimbursement rate shall be the current IRS guidelines applied 
nonretroactively.
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ARTICLE VII - SETTLEMENT OF GRIEVANCES
Section 1 - Definitions
A A grievance is defined as an alleged violation of a specific term of this Agreement 
or a dispute regarding an interpretation of the Agreement.
B. A grievant shall mean an individual employee or the Association.
Section 2 - Time Limits
A Grievances shall be processed as rapidly as possible; the number of days 
indicated at each step shall be considered as maximum, and every effort shall be 
made to expedite the process, except that any grievance shall be processed 
during the period in which the parties involved are available. A grievant must file a 
grievance within twenty (20) days of the alleged act or within twenty (20) days of the 
date of knowledge of the act, whichever is later.
B. To the extent that time limits are expressed in days, days shall consist of school 
days except that after the end of the regular school year they shall consist of all 
business days so that the grievance may be adjusted as soon as possible.
C. Failure of either party to comply with the time limits set forth herein will serve to 
declare the grievance as settled based upon the last request, made or last answer 
provided, and no further actions shall be taken.
D. The time limits as specified herein may be extended by mutual concurrence of the 
parties; provided however, no request for extension of time limits shall be made by 
either party after the applicable time limits in any of the grievance steps have 
already expired.
Section 3 - No Reprisals
There shall be no reprisals of any kind against any party in interest for reasons of 
participation in the grievance procedure.
Section 4 - Submission of Grievances
A Each grievance will be submitted separately except in cases wherein both the 
District and the Association mutually agree to have more than one (1) grievance 
handled in one (1) hearing.
B. If a grievance affects a group of employees or the Association, the Association may
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initiate and submit a Class Action or Association grievance in writing to the District 
superintendent directly, signed by the president of the Association, and the 
processing of such grievance shall be commenced at Step Two.
C. If an employee is aggrieved by an action or nonaction of an administrator above 
the supervisor, Step One of the procedure shall begin with the responsible 
administrator.
Section 5 - Selection of the Standing Arbiter
A The parties to this Agreement agree to select a Standing Arbiter to hear all 
grievances which have not been resolved by the grievance procedure. The 
Standing Arbiter shall be selected by mutual agreement. If a unanimous selection 
is not possible, the two sides will jointly request a list of five (5) names from the 
Public Employment Relations Commission. A coin toss shall determine the order 
of selection. Each party will alternately cross off one (1) name until only one (1) 
name remains. This person shall then be designated as the Standing Arbiter to 
arbitrate unresolved grievances. This selection process shall be completed within 
thirty (30) days of the execution of this Agreement.
B. It is mutually agreed that once selected, a Standing Arbiter will serve until formally 
replaced. If either party wishes to change the arbiter, a written Notice of Change 
shall be submitted to the other party. Another arbiter shall then be selected as in 
the above procedure for all grievances filed after the Notice of Change has been 
submitted to the other party.
C. Grievances submitted by the Association will be subject to the arbitration process 
herein provided.
Section 6 - Grievance Processing Steps
A Step One
1. Informal discussion — An employee with an individual or group grievance shall 
discuss it first with the principal or immediate supervisor. This informal 
discussion will not be bypassed unless it is an Association or class action 
grievance. Only these two (2) individuals shall attend such an informal meeting 
or discussion, unless mutually agreed otherwise. If mutual agreement cannot 
be reached, the employee may bypass the informal meeting and mandatory 
time limits begin. Every effort shall be made to resolve the grievance at this 
level in an informal manner. An employee requesting such a meeting shall 
identify the subject as a grievance matter, and mandatory time limits hereinafter 
provided shall officially begin immediately after the employee discusses the 
grievance with the principal or supervisor.
2. Formal submission -  In the event the grievant is not satisfied with the 
disposition of the grievance through informal discussion, he/she shall reduce
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the grievance to writing indicating the article, section, and the specific term(s) 
violated or misinterpreted, the relief sought, and within five (5) days from the 
date of the informal discussion with the supervisor, present the signed 
grievance to his/her building principal or immediate central staff supervisor, 
who in turn shall within five (5) days provide the grievant with a written 
disposition of the grievance.
B. Step Two
In the event that the grievant is not satisfied with the disposition of the grievance at 
Step One, he/she shall within five (5) days refer the grievance in writing to the District 
superintendent. The District superintendent or designee shall meet with the grievant 
and shall provide the grievant with a written disposition of the grievance within five (5) 
days of such meeting.
C. Step Three
Conciliation. Grievances which are unresolved at Step Two may, by mutual 
agreement, be discussed at a meeting between the parties to the dispute during a 
labor/management meeting as provided in Article VII of this Agreement provided the 
request is made within five (5) days following termination of Step Two. All pertinent 
facts and information available will be reviewed in an effort to resolve the grievance 
through conciliation.
D. Step Four
The parties to this Agreement agree to submit to arbitration any grievance which has 
not been resolved through the use of the above enumerated grievance steps and 
procedures, provided it is submitted within ten (10) days following its termination in 
the grievance procedure. The Association will notify the other party in writing that the 
matter is to be submitted. The arbiter shall hear the case submitted within ten (10) 
days after its initial presentation. The arbiter shall follow the Voluntary Rules of the 
American Arbitration Association and shall have no authority to extend, alter, or modify 
this Agreement or its terms, the arbiter shall limit his/her findings and decision solely 
to specific terms of this Agreement and application of such terms herein set forth. 
The arbiter shall have no power to extend the Agreement in the areas of wages, fringe 
benefits, or other items of cost. The arbiter shall be without power to award punitive 
damages. The arbiter shall make a written report of his/her findings of fact and 
decision including the basis in law, if any, for such decision, to the District, the 
Association, and the grievant within ten(10) days after the final hearing is concluded. 
The arbiter's decision shall bind both of the parties. Both parties retain their usual 
right to seek legal relief regarding any arbiter's decision.
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Section 7 - Costs
The District and the Association shall each bear its own expenses involved in the 
processing of a grievance. The two (2) parties shall share equally the cost of the 
arbiter.
Section 8 - Limitations on grievances
A The grievance procedure shall not apply to assignment to administrative or 
supervisory positions or transfer of administrative or supervisory employees to 
subordinate positions.
B. Nonrenewal of provisional employees and matters relating to evaluation and 
placement of employees on probation shall be grievable only through Step Three 
of the grievance procedure. Such grievance shall pertain solely to alleged 
procedural discrepancies. Following Step Three of the grievance procedure, 
nonrenewal of provisional employees, matters relating to evaluation, placement of 
employees on probation, and nonrenewal or discharge matters shall be governed 
and controlled by the rights, procedures, and remedies afforded in RCW 
28A.405.310.
C. Grievances relating to employee workload shall be grievable only through Step 
Three of the grievance procedure contained herein.
D. The parties agree not to use the concept of a continuing grievance.
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ARTICLE VIII - DURATION AND SIGNATORY PROVISIONS
This Agreement is made and entered into between School District No. 81 of Spokane, 
Washington, the Employer, and the SPOKANE EDUCATION ASSOCIATION. This 
Agreement shall be in full force and effect beginning with the ratification by both 
parties and shall remain in full force and effect through August 31, 1998. At any time 
that rules, regulation and/or law is changed during the duration of this Agreement, this 
Agreement shall be reopened for the express purpose of negotiating the affected 
sections. The parties shall meet to negotiate a successor Agreement not less than 
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CERTIFICATED SALAR Y  SCHEDULE A
SPOKANE SCHOOL DISTRICT NO. 81 




YEARS INIT CERT ffiH-15 ®.+30 (2>+45 (2>.+60 (5>+75 ®.+90
0 19,276 19,912 20,567 21,204 22,167 23,131 24,095
1 20,105 20,760 21,416 22,071 23,073 24,056 25,097
2 20,914 21,589 22,264 22,938 23,960 25,001 26,080
3 21,743 22,418 23,112 23,806 24,866 25,926 27,083
4 22,553 23,266 23,960 24,673 25,772 26,851 28,085
5 23,382 24,095 24,827 25,541 26,659 27,796 29,068
6 24,191 24,924 25,676 26,408 27,565 28,721 30,071
7 25,772 26,524 27,276 28,471 29,646 31,073
8 27,372 28,143 29,357 30,591 32,056
9 29,010 30,263 31,516 33,058
10 29,878 31,169 32,441 34,061
11 35,044
12 36,046
20 24,827 26,408 28,008 30,514 31,805 33,078 36,682
Masters Stipend 1,118
Doctorate Stipend 2,236
NOTE: Certificated employees will receive either the masters or doctorate stipend, not both, depending
upon highest degree earned.
Employees who are being compensated in accordance with Salary Schedule A shall be allotted 
four TRI days in addition to the noncompulsory workdays from Addendum D.
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ADDENDUM B CERTIFICATED SALAR Y  SCHEDULE B
SPOKANE SCHOOL DISTRICT NO. 81 
STATEWIDE SALARY ALLOCATION SCHEDULE
1995-96
YEARS BA BA+15 BA+30 BA+45 BA+90 BA+135 MA MA+45 MA+90
0 22,282 22,884 23,508 24,131 26,137 27,429 26,715 28,720 30,012
1 23,012 23,633 24,277 24,942 27,007 28,316 27,526 29,590 30,899
2 23,757 24,398 25,060 25,790 27,889 29,238 28,374 30,472 31,820
3 24,539 25,200 25,881 26,651 28,787 30,195 29,235 31,370 32,779
4 25,336 26,037 26,738 27,549 29,740 31,188 30,133 32,324 33,771
5 26,169 26,889 27,609 28,482 30,709 32,214 31,065 33,292 34,797
6 27,037 27,754 28,515 29,450 31,710 33,253 32,033 34,294 35,837
7 27,919 28,654 29,434 30,429 32,745 34,347 33,013 35,329 36,931
8 28,814 29,590 30,388 31,465 33,813 35,473 34,048 36,397 38,057
9 30,559 31,396 32,512 34,915 36,632 35,095 37,499 39,215
10 32,417 33,613 36,048 37,822 36,196 38,632 40,405
11 34,746 37,235 39,044 37,329 39,818 41,627
12 35,843 38,452 40,316 38,508 41,036 42,900
13 39,700 41,620 39,726 42,284 44,203
14 40,955 42,972 40,981 43,619 45,556
15 42,020 44,089 42,046 44,753 46,740
Masters Stipend 891.28
Doctorate Stipend 1,336.92
NOTE: Certificated employees will receive either the masters or doctorate stipend, not both, depending
upon highest degree earned.
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ADDENDUM C
FAMILY MEDICAL LEAVE POLICY
Spokane Public Schools District No. 81 Policy No. 5242, revised August 23, 1995
FAMILY AND MEDICAL LEAVE
1. An eligible employee is entitled to a total of twelve (12) work-weeks of family and 
medical leave during any fiscal year (September 1 - August 31). A regular 
employee shall first become eligible for family and medical leave following the 
adjusted anniversary of his/her date of hire. Employees other than regular 
employees shall be eligible, according to the eligibility Provisions established in 
the family and medical leave act.
2. An eligible employee is entitled to family medical leave for:
a. the birth of a child and to care for such child.
b. the placement of a child with the employee for adoption or foster care that 
requires State action.
c. caring for the employee's seriously-ill spouse, child under eighteen (18) years 
of age or a child over age 18 who is "incapable" of self-care because of a 
mental or physical disability.
d. a "serious health condition" that makes the employee unable to perform her/his 
job functions.
For purposes of family medical leave:
"Incapable of self-care" means that he/she is incapable of performing several of 
the basic activities of daily life without the assistance of another person.
"Spouse" is defined in accordance with State laws. Unmarried domestic partners 
do not qualify for family medical leave to care for their partner.
"Serious health condition" covers conditions or illnesses affecting one's health to 
the extent that inpatient care is required or absences are necessary on a recurring 
basis or for more than a few days of treatment or recovery. Prenatal care is 
explicitly included; routine physical examinations are explicitly excluded.
3. If leave is taken for birth or placement for adoption or foster care and both spouses 
work for Spokane School District No. 81, the family medical leave that may be 
taken is limited to a combined total of twelve (12) work-weeks, provided that any 
period of physical disability taken by the biological mother shall not be included in 
the twelve (12) week limitation.
4. Family medical leave shall be without pay for all or part of the leave. An employee
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may elect to use accrued sick leave to which he/she is entitled prior to going on 
unpaid family medical leave. When requesting family and medical leave, the 
employee shall notify the District of his/her intention regarding use of accrued paid 
leave to which he/she is entitled.
Spokane School District No. 81 shall be responsible for maintaining coverage 
under any group health plan for the duration of such leave and under the 
conditions coverage would have been provided if the employee had continued in 
employment for the duration of such leave. If the employee fails to make timely 
payment of his/her portion of the premium, the District shall cease to maintain 
health coverage. Upon the employee's return to work, the employee's group health 
benefits will be restored to the terms that would have been provided if the 
employee had continued in employment for the duration of such leave.
If the employee fails to return from family medical leave the District may deduct 
from any sums owed to the employee for all premiums paid during the leave. Any 
amount not received by deduction, the former employee must reimburse directly to 
the District.
5. Family medical leave taken on an intermittent basis (such as working a reduced 
work-week) for purposes of birth or because of placement for adoption or foster 
care requires District approval. Leave to care for a seriously-ill family member or 
because of the employee's own serious health condition may be taken whenever 
medically necessary. If an employee requests intermittent leave to care for a 
seriously-ill family member or for the employee's own serious health condition and 
the need for leave is foreseeable based on planned medical treatment, the District 
may temporarily transfer the employee to an available alternate position with 
equivalent pay and benefits. If the employee is qualified for the position and it 
better accommodates recurring periods of leave than the employee's regular job.
6. For part-time employees and those who work variable hours, the family medical 
leave entitlement is calculated on a pro rata or proportional basis. Employees not 
eligible for medical benefits will receive leave only.
7. Upon returning from family medical leave, the employee is entitled to be restored 
to the same position that the employee held when the leave started or to an 
equivalent position with equivalent benefits, pay, and other terms and conditions of 
employment.
8. An employee who plans to take family medical leave must provide the District with 
the written notice at least thirty (30) days in advance, unless the leave is not 
foreseeable, in which case the employee must notify the District as soon as 
possible.
Employees should consult with their supervisor when giving notice regarding 
planned medical treatments and make reasonable efforts to schedule the leave 
so as to not unduly disrupt the District's operations, subject to the approval of the 
health care provider.
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The District may require certification (and subsequent recertification to support 
continuing leave) for medical leave and may require the employee to obtain a 
second medical opinion at the District's expense. The District may also require 
periodic reports from an employee on family medical leave regarding the 
employee's status and intent to return to work.
9. The District may require instructional employees who request intermittent (or 
reduced) leave for planned medical treatment for more than 20 percent of the total 
number of days in the period during which the leave would be used to elect to:
a. take leave for a particular duration of time which is not greater than the duration 
of the planned treatment, or
b. be transferred to an alternative position.
Instructional employees who request a period of leave near the end of an 
academic term may be required to continue taking leave until the end of the term.
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ADDENDUM D
Noncompulsory Workdays
A Employees will have six (6) additional noncontract days during the 1995-96 school
year and seven (7) additional noncontract days beginning in the 1996-97 school
year. These days are voluntary and, if taken, the following conditions apply:
1. Employees will have the option of four (4) days as follows:
a. Three (3) of these days will be worked the three (3) work days immediately 
before school starts. At least an equivalent of two (2) of the three (3) days 
before school will be used for individual activity and/or preparation. These 
days will be reflected forward into the coming year of the next contract 
(1998).
b. One (1) day will be worked between semesters. Elementary school 
employees responsible for report card preparation will have the option of 
working the optional semester break day or using six (6) hours of float time 
for report card preparation. If the latter option is chosen, employees may 
utilize a building-level collaborative planning day on the semester break day.
c. Part-time employees who work on these four (4) additional days shall have 
the option of working and being paid for full time days.
2. Two (2) float days during the 1995-96 school year (and three (3) float days for 
years beginning with the 1996-97 school year) will be worked on a choice of 
days that are agreed to by the employee and the principal/supervisor. Float 
days may be worked in hourly increments and will be reported on a six-hour 
workday. Arrangements and approvals rest with the employee and supervisor.
3. There will be no adverse effect on employees who do not choose to work any or 
all of the days.
4. An employee who chooses to work will be paid his/her per diem rate for each 
day worked. Payment for these days will be made no later than December and 
July.
5. It is intended that employees will have as much input as possible into planning 
for the use of these days.
6. Additional days identified in this provision will not be the cause of reduction of 
any other supplemental contract days.
7. Additional days will be provided in accordance with the salary schedules.
B. All elementary library media specialists shall have a supplemental contract for four
(4) days at the per diem rate. The choice of when to work these days shall be at
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the employee's discretion.
C. Employees may have access to a building level professional growth program of 
two (2) days (12 hours) paid at the employee's per diem rate of pay. The purpose 
of the program is to compensate employees for building-level and building-wide 
planning and development. The time may be granted in one (1) hour increments 
for building-wide collaborative efforts outside the regular workday. Employees 
shall have the option of participation in this program. Employees, with the 
principal, will collaboratively agree as to the use of these hours on a year-by-year 
basis. The use of these hours shall not be determined unilaterally by the 
employee; neither shall the principal make sole determination of the use of the 
hours.
D. Employees with twenty-three (23) or more years of experience who are eligible for 
an additional four (4) noncompulsory work days above and beyond those identified 
elsewhere in this Agreement shall be given such experience for eligibility 
consistent with their actual placement on Salary Schedule B.
E. Employees who notify the District by January 15 of their intent to retire prior to the 
start of the next school year shall be granted two (2) additional optional days at per 
diem pay to work on curriculum-related projects. The District and the Association 
acknowledge that the intent of this provision is to allow the District to take 
advantage of the experiences of retiring employees prior to their departure from the 
District. The January 15 cutoff date is necessary to assist the District in planning 
and scheduling the projects. This provision is a one-time election only for each 
employee, regardless of whether the employee actually retires at the end of the 
current school year in which the employee notifies the District of his/her intent to 
retire.
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ADDENDUM E
EVALUATION CRITERIA FOR CERTIFICATED REGIONAL SUPPORT STAFF
The following criteria, when applicable, shall be used in evaluating certificated 
regional support staff:
CRITERIA: WORK STATION MANAGEMENT
Plan, organize, control, and accomplish delegated tasks on schedule; follow 
established rules, regulations, procedures, and policies of the School District and the 
laws of the state; develop time schedules and flow charts, as needed; recommend 
resources for new programs and program maintenance; know and follow appropriate 
communication channels; serve as liaison between School District No. 81 and other 
agencies, institutions, and organizations such as ESD No. 101, Office of the State 
Superintendent of Public Instruction, United States Office of Education, etc., as 
deemed desirable for good school district relations.
CRITERIA: KNOWLEDGE OF, EXPERIENCE IN, AND TRAINING IN RECOGNIZING 
GOOD PROFESSIONAL PERFORMANCE, CAPABILITIES, AND DEVELOPMENT
Demonstrate the ability to isolate individual components of professional capabilities 
such as coordination skills, human relations skills, and evaluation skills; the ability to 
take advantage of opportunities when they occur, the ability to establish a climate 
conducive to developing programs and/or carrying them through to completion; the 
ability to recognize scope and sequence appropriate to given disciplines, grade 
levels, and ages of learners; the ability to use appropriate resources and direct group 
dynamic processes such as establishing rapport, assessing strengths of others, 
following required processes, and using appropriate techniques in planning and/or 
implementing professional growth programs.
CRITERIA: SCHOOL FINANCE
Practice sound economics; provide reasonable estimates of expenditures; project 
accurate cost analyses for resources needed for program development, 
implementation, and maintenance; relate budget to decision-making and program; 
audit orders in relationship to program and building needs; provide ordering 
information for those ordering materials, and work satisfactorily with others through 
the ordering process.
CRITERIA: PROFESSIONAL PREPARATION AND SCHOLARSHIP
Show awareness of current ideas in education through activity in professional 
organizations, attend educational conferences, participate in professional growth 
activities such as workshops, classes, and individual personal endeavor; be 
knowledgeable in and effectively use interpersonal communication skills and 
techniques and current research and development in education.
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CRITERIA: EFFORTS TOWARD IMPROVEMENT WHEN NEEDED
Seek and accept help and suggestions for improvement; be able to listen openly to 
comments and contributions of others concerning mutual problems or improving 
processes or products; take steps to alleviate or resolve identified problems; exhibit a 
willingness to increase one's own knowledge and skills through continued effort, both 
individual and group.
CRITERIA: INTEREST IN PUPILS, EMPLOYEES, PATRONS, AND SUBJECTS
TAUGHT IN SCHOOL
Apply human relations, curriculum development, public relations skills, and growth 
and development principles; assess needs; redirect conflict situations; contribute to 
good morale of staff members; know the program development and/or operational 
process; become knowledgeable about assigned responsibilities; assist in 
establishing goals and in selection of materials appropriate to grade, readiness, and 
maturity level of students; establish a proper environment for working committees; 
serve the public through representing the District in a professional way.
CRITERIA: LEADERSHIP
Inspire quality efforts and results from those with whom one works, communicate 
effectively, solve problems, and make decisions; clarify issues; manage conflict; 
encourage expression of ideas, concerns, and creative talent from others; show a 
studied understanding of the problem, task, or work assigned; take actions which 
alleviate future complications; delegate responsibility and authority; give recognition 
when due; organize resources, direct efforts, and provide structure for task work and 
completion.
CRITERIA: ABILITY AND PERFORMANCE OF EVALUATION OF SCHOOL
PERSONNEL
Provide an objective evaluation of the performance of others involved in the 
educational endeavor which includes specific examples for points to be considered 
for improvement; have knowledge of evaluation processes; evaluate performance of 
noncertificated personnel, as required; train others in methods and techniques 
related to evaluation of District personnel and make recommendations as to 
continued employment.
CRITERIA: DEVELOPMENT OF REPORTS AND PROPOSALS AS REQUIRED IN 
ASSIGNED TASKS
Write, critique, edit, and determine layout and format of reports; coordinate final 
production; make oral reports to various groups as required; communicate findings of 
studies to District staff as needed.
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ADDENDUM F
EVALUATION CRITERIA FOR CERTIFICATED BUILDING LEVEL SUPPORT STAFF
The following criteria, when applicable, shall be used in evaluating certificated 
building level support staff:
CRITERIA: WORK STATION MANAGEMENT
Plan, organize, control, and accomplish delegated tasks on schedule, follow 
established rules, regulations, procedures, and policies of the School District and the 
laws of the state; develop time schedules and flow charts, as needed; recommend 
resources for new programs and program maintenance; know and follow appropriate 
communication channels; serve as liaison between School District No. 81 and other 
agencies, institutions, and organizations such as ESD No. 101, Office of the State 
Superintendent of Public Instruction, United States Office of Education, etc., as 
deemed desirable for good School District relations.
CRITERIA: KNOWLEDGE OF, EXPERIENCE IN, AND TRAINING IN RECOGNIZING 
GOOD PROFESSIONAL PERFORMANCE, CAPABILITIES, AND DEVELOPMENT
Demonstrate the ability to isolate individual components of professional capabilities 
such as coordination skills, human relations skills, and evaluation skills; the ability to 
take advantage of opportunities when they occur; the ability to establish a climate 
conducive to developing programs and/or carrying them through to completion; the 
ability to recognize scope and sequence appropriate to given disciplines, grade 
levels, and ages of learners; the ability to use appropriate resources and direct group 
dynamic processes such as establishing rapport, assessing strengths of others, 
following required processes, and using appropriate techniques in planning and/or 
implementing professional growth programs.
CRITERIA: SCHOOL FINANCE
Practice sound economics; provide reasonable estimates for expenditures; project 
accurate cost analyses for resources needed for program development, 
implementation, and maintenance; relate budget to decision making and program; 
audit orders in relationship to program and building needs; provide ordering 
information for those ordering materials, and work satisfactorily with others through 
the ordering process.
CRITERIA: PROFESSIONAL PREPARATION AND SCHOLARSHIP
Show awareness of current ideas in education through activity in professional 
organizations, attend educational conferences, participate in professional growth 
activities such as workshops, classes and individual personal endeavor; be 
knowledgeable in and effectively use interpersonal communication skills and 
techniques and current research and development in education.
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CRITERIA: EFFORTS TOWARD IMPROVEMENT WHEN NEEDED
Seek and accept help and suggestions for improvement; be able to listen openly to 
comments and contributions of others concerning mutual problems or improving 
processes or products; take steps to alleviate or resolve identified problems; exhibit a 
willingness to increase one's own knowledge and skills through continued effort, both 
individual and group.
CRITERIA: INTEREST IN PUPILS, EMPLOYEES, PATRONS, AND SUBJECTS
TAUGHT IN SCHOOL
Apply human relations, curriculum development, public relations skills, and growth 
and development principles; assess needs; redirect conflict situations; contribute to 
good morale of staff members; know the program development and/or operational 
process; become knowledgeable about assigned responsibilities; assist in 
establishing goals and in selection of materials appropriate to grade, readiness, and 
maturity level of students; establish a proper environment for working committees; 
serve the public through representing the District in a professional way.
CRITERIA: LEADERSHIP
Inspire quality efforts and results from those with whom one works, manage conflict; 
encourage expression of ideas, concerns, and creative talent from others; show a 
studied understanding of the problem, task, or work assigned; take actions which 
alleviate future complications; delegate responsibility and authority; give recognition 
when due; organize resources, direct efforts, and provide structure for task work and 
completion.
CRITERIA: ABILITY AND PERFORMANCE OF EVALUATION OF SCHOOL
PERSONNEL
Provide an objective evaluation of the performance of others involved in the 
educational endeavor which includes specific examples for points to be considered 
for improvement; have knowledge of evaluation processes; evaluate performance of 
noncertificated personnel, as required; train others in methods and techniques 
related to evaluation of District personnel and make recommendations as to 
continued employment.
CRITERIA: DEVELOPMENT OF REPORTS AND PROPOSALS AS REQUIRED IN 
ASSIGNED TASKS
Write, critique, edit, and determine layout and format of reports; coordinate final 
production; make oral reports to various groups as required; communicate findings of 
studies to District staff as needed.
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ADDENDUM G - DEFINITIONS
1. "Academic" Teacher's Class - the number of students enrolled in the 
"academic" teacher's class
2. Academic - language arts, including reading and debate, but not drama and 
journalism; social studies; mathematics; science; and foreign language, 
preschool-12
3. Applied Arts - those vocational-type classes which are not vocational funded by 
the state
4. BEA - Basic Education Act
5. Bl - Behaviorally Impaired
6. Building Average - does not include District established self-contained 
classes.
7. CPS - Child Protective Services
8. Dl - Developmental^ Impaired
9. Direct Instruction - providing instruction to the "academic" teachers' classes of 
students
10. ESD - Educational Service District
11. ESL - English as a Second Language
12. FAS - fetal alcohol syndrome
13. FTE - full-time equivalent
14. HI - Hearing Impaired
15. IDEA - Individuals with Disabilities Education Act (federal legislation)
16. IEP - Individual Education Plan
17. LES - Limited English Speaking
18. MHOH - Multiply Handicapped/Orthopedically Handicapped
19. OT - occupational therapist
20. Other Special Education Classes - resource classes other than self-contained
21. PT - physical therapist
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22. RCW - Revised Code of Washington
23. RIF - reduction in force
24. SLP - speech language pathologist (formerly CDS, communications disorder 
specialist)
25. Vocational Funded Classes - those classes which are vocational funded and 
approved by the state
26. WAC - Washington Administrative Code
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ADDENDUM H
Partners in Building Spokane’s Future
PUBLIC SCHOOLS
Z J One Student at a Time
SCHOOL CALENDAR • 1995 - 1996
SEPTEMBER
M T W T F
0 5 6 7 8
11 12 13 14 15
18 19 20 21 22
25 26 2 7 + 28 29
OCTOBER
M T W T F
2 3 4 5 6
9 10 11 12 (13)
16 17 18 19 20
23 2 4 + 25 26 27
30 31
NOVEMBER
M T W T F
1 2 3
6 7 8 9 10
13 14 15 16 17
20 21 22 23 24 |
27 28 29 30
DECEMBER
M T W T F
1
4 5 6 ★ 7
1
8
11 12 13 14 15
18 19 20 21 22
25 26 27 28 29
JANUARY
M T W T F
□ 2 3 4 5
8 9 + 10 11 12
O i l 16 17 18 19
22 23 24 25 26


























Last Day of School
GRADING PERIODS
End of First Quarter 
End o f First Semester 
End of Third Quarter 







Elementary -  Conferences: November 13-17
-  Progress Reports: November 13-17
Secondary -  Report Cards: November 17
FIRST SEMESTER
Elementary -  Progress Reports: February 2
Secondary -  Report Cards: February 7
THIRD QUARTER
Elementary -  Conferences: April 15-19
-  Progress Reports: April 15-19
Secondary -  Report Cards: April 19
SECOND SEMESTER
Elementary -  Progress Reports: June 14
Secondary -  Report Cards: June 20
LEGEND
□  -  Holidays
( ) -  Nonstudent; curriculum days 
O  -  Nonstudent; teacher noncompulsory day
-  Professional Planning Day 
Students released two hours early
FEBRUARY
M T W T F
1 2
5 6 7 8 9
12 13 14 15 16
19 20 21 22 23
26 27 28 ★  29
MARCH
M T W T F
1
4 5 6 7 8
11 12 13 14 15
18 19 20 21 22
25 2 6 +  27 28 29
APRIL
M T W T F
1 2 3 4 5 |
8 9 10 11 12
15 16 17 18 19
22 23 24 25 26
29 30
MAY
M T W T F
1 2 3
6 7 8 9 10
13 1 4 ^  ^ 5 + 16 17
20 21 22 23 24
27 28 29 30 31
M T
JUNE 
W  T F
3 4 5 6 7
10 11 12 13 14
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SCHOOL CALENDAR
1996 -  97
SEPTEM BER
M T W T F
2 3 4 5 6
9 10 11 12 13
16 17 18 19 20 SIGNIFICANT DATES
23 24 25 26 27 September 2 Labor Day
30 September 3 First Day of School
October 11 Curriculum Day
“  November 11 Veterans Day
OCTOBER November 28-29 Thanksgiving
M T w T c December 23 - January 3 Winter Vacation
January 20 Martin Luther King Holiday
1 2 3 4 January 27 Semester Break
7 8 9 10 (11) February 17 Presidents' Day
14 15 16 17 18 April 7-11 Spring Vacation
21 22 23 24 25 May 26 Memorial Day
28 29 30 31 June 12 Last Day of School
GRADING PERIODSNOVEMBER End of First Quarter
M T W T F End of First Semester
1 End of Third Quarter
4 5 6 7 8 End of Second Semester
G 3 12 13 14 15
18 19 20 21 22 REPORTING TO PARENTS
25 26 27 28 29| FIRST QUARTER
DECEMBER -  Progress Reports:
Secondary -  Report Cards:
M T W T F FIRST SEMESTER
2 3 4 5 6 Elementary -  Progress Reports:
9 10 11 12 13 Secondary -  Report Cards:
16 17 18 19 20 THIRD QUARTER
23 24 25 26 27
Elementary -  Conferences:
-  Progress Reports:
30 31 Secondary -  Report Cards:
JANUARY Elementary -  Progress Reports:
Secondary -  Report Cards:
M T W T F
1 2 3 LEGEND
6 7 8 9 10 D  -  Holidays
13 14 15 16 17 ( ) -  Nonstudent; curriculum days
[20| 21 22 23 24 O  - Nonstudent; teacher noncompulsory day
(2 l) 28 29 30 31 * -  Professional Planning Day
Students released two hours early
FEBRUARY
M T W T F
3 4 5 6 7
10 11 12 13 14
m i 18 19 20 21
24 25 26 27 28
MARCH
M T W T F
3 4 5 6 7
10 11 12 13 14
17 18 19 20 21
24
31
25 26 27 28
APRIL
M T W T F
1 2 3 4
| 7 8 9 10 H |
14 15 16 17 18
21 22 23 24 25
28 29 30
MAY
M T W T F
1 2
5 6 7 8 9
12 13 14 15 16
19 20 21 22 23




2 3 4 5 6
9 10 11 12
SCHOOL CALENDAR
1997 -  98
SEPTEM BER
M T W T F
m 2 3 4 5
FEBRUARY
8 9 10 11 12 M T W T F
15 16 17 18 19 SIGNIFICANT DATES 2 3 4 5 6
22 23 24 25 26 September 1 Labor Day 9 10 11 12 13
29 30
September 2 First Day of School
o n 17 18 19 20October 10 Curriculum Day
— November 11 Veterans Day 23 24 25 26 2 /
OCTOBER November 27-28 Thanksgiving
M T W T F December 22 - January 2 Winter Vacation MARCHJanuary 19 Martin Luther King Holiday
1 2 3 January 26 Semester Break M T W T F
6 7 8 9 (10) February 16 Presidents'Day 2 3 4 5 6
13 14 15 16 17 April 6-10 Spring Vacation 9 10 11 12 13
20 21 22 23 24 May 25 Memorial Day 16 17 18 19 20
27 28 29 30 31
June 10 Last Day of School 23 24 25 26 27
30 31GRADING PERIODSNOVEMBER End of First Quarter
M T W T F End of First Semester APRIL
3 4 5 6 7 End of Third Quarter M T W T F
10 ED 12 13 14 End of Second Semester 1 2 3
17 18 19 20 21 6 7 8 9 10
24 25 26 1 27 2 8 1 REPORTING TO PARENTS 13 14 15 16 17
-  FIRST QUARTER 20 21 22 23 24
DECEMBER Elementary -  Conferences: 27 28 29 30
-  Progress Reports:
M T W T F Secondary -  Report Cards: HJT A V
1 2 3 4 5 FIRST SEMESTER M A Y
8 9 10 11 12 Elementary -  Progress Reports: M T W T F
15 16 17 18 19 Secondary -  Report Cards: 1 2
22 23 24 25 26 IHIKD UUAKIbK 4 5 6 7 8
9Q 30 31 Elementary -  Conferences: 11 12 13 14 15-  Progress Reports: 
“  Secondary -  Report Cards: 18 r 1- *i 19 20 21 22
JANUARY SECOND SEMESTER [25] 26 27 28 29
M T W T F Elementary -  Progress Reports:
1 2
Secondary -  Report Cards: JUNE
5 6 7 8 9 LEGEND M T W T F
12 13 14 15 16 D  -  Holidays 1 2 3 4 5
|j9~| 20 21 22 23 ( ) -  Nonstudent; curriculum days 8 9 10
27 28 29 30 Q  -  Nonstudent; teacher noncompulsory day
* -  Professional Planning Day
Students released two hours early
SCHOOL CALENDAR
1998 -  99
SEPTEM BER
M T W T F
1 2 3 4
m 8 9 10 11
14 15 16 17 18 SIGNIFICANT DATES
21 22 23 24 25 September 7 Labor Day
28 29 30 September 1 First Day o f School
October 9 Curriculum Day
November 11 Veterans DayOCTOBER November 26-27 Thanksgiving
M T W T F December 21 - January 1 Winter Vacation
1 o January 18 Martin Luther King Holiday
January 25 Semester Break
5 6 7 8 (9 ) February 15 Presidents' Day
12 13 14 15 16 April 5-9 Spring Vacation
19 20 21 22 23 May 31 Memorial Day
26 27 28 29 30 June 11 Last Day o f School
GRADING PERIODSNOVEMBER
End of First QuarterM T W T F End of First Semester
2 3 4 5 6 End of Third Quarter
9 10 0 3 12 13
End of Second Semester
16 17 18 19 20
23 24 25 I 26 27 1 REPORTING TO PARENTS
30 FIRST QUARTER
DECEMBER
M T W T F
1 2 3 4
7 8 9 10 11
14 15 16 17 18
21 22 23 24 25
28 29 30 31
JANUARY
M T W T F
m
4 5 6 7 8
11 12 13 14 15
|T8~| 19 20 21 22
26 27 28 29
Elementary -  Conferences:
-  Progress Reports:
Secondary -  Report Cards:
FIRST SEMESTER 
Elementary -  Progress Reports:
Secondary -  Report Cards:
THIRD QUARTER 
Elementary -  Conferences:
-  Progress Reports:
Secondary -  Report Cards:
SECOND SEMESTER 
Elementary -  Progress Reports:
Secondary -  Report Cards:
LEGEND
□  -  Holidays
( ) -  Nonstudent; curriculum days
O  -  Nonstudent; teacher noncompulsory day
* -  Professional Planning Day
Students released two hours early
FEBRUARY
M T W T F
1 2 3 4 5
8 9 10 11 12Dll 16 17 18 19
22 23 24 25 26
MARCH
M T W T F
1 2 3 4 5
8 9 10 11 12
15 16 17 18 19
22 23 24 25 26
29 30 31
APRIL




1 5 6 7 8 9
12 13 14 15 16
19 20 21 22 23
26 27 28 29 30
MAY
M T W T F
3 4 5 6 7
10 11 12 13 14
17 18 19 20 21
24 25 26 27 28
n n
JUNE
M T W T F
1 2 3 4




It is hereby agreed by and between the Board of 
Directors of Spokane School District of Spokane County, 
State of Washington, hereinafter called the District, 
and
hereinafter called the Employee, that in accordance 
with the Action of the Board of Directors of the Dis­
trict as found in the minutes of the meeting held on 
the day of , 19 the Employee
shall be employed in the public schools of the District 
for a period not exceeding one year which shall include 
days of service, exclusive of holidays and vacations.
It is also agreed that employment under this 
contract shall be subject to the statutes governing the 
public schools of the State of Washington, and to all 
policies, rules, regulations, and procedures of the Dis­
trict and State Board of Education, and to any collective 
bargaining agreement then in effect.
The duties of this contract shall begin on or 
after ,1 9  .a s  assigned.
The curricular position of the Employee shall be
together with extra­
curricular activities and miscellaneous duties as set 
forth below, if any. It is understood that the Em­
ployee shall be subject to assignment or reassignment 
of duties by the Superintendent of Schools of the 
District. The annual compensation thereafter shall be 
SUBJECT TO ANY ATTACHED 
RIDER. It is understood that the annual compensation 
shall be consistent with the salary schedules so estab­
lished by the District and is to be paid as follows:
A. One-twelfth of the total annual compensation 
shall be paid on the last working day of the payroll 
office each month (adjusted for employees who do not 
work the full contract year.)
B. The final installment shall be in such amount 
as will, when added to the amount previously received, 
be equal to the part of the total annual compensation 
which is represented by a fraction whose numerator is 
the number of days served, including days for which 
sick leave or other allowance has been granted, and 
whose denominator is the number of days of service as 
specified above.
C. If service is rendered for less than a full 
contract year, the Employee shall receive a total annual
SPOKANE SCHOOL DISTRICT NO. 81 
Spokane County, Washington
compensation which bears the same ratio to the total 
compensation specified herein as the number of days 
actually served by the Employee bears to the total number 
of actual contract days specified therein: Provided, that 
if said Employee resigns or vacates his or her position 
or assignments prior to the close of the school term as 
specified herein, without the consent of said District, 
no compensation shall be paid for the time not served, 
and the Employee shall forfeit as liquidated damages 
one twenty-fourth (1/24) of the total annual compensation 
specified herein.
D. Each regular full-time Employee shall be 
allowed a credit of twelve days each school year during 
which no deduction shall be made for absences on 
account of personal illness. Provided, however, that 
any pay for such absences of five days or more in any 
one year be supported by a doctor’s certificate or 
approved by the school medical director; and provided 
further, that any unused sick allowance in any year be 
cumulative.
E. Deduction for absences for which pay is not 
allowed shall be computed by multiplying the total 
annual compensation by a fraction whose numerator 
shall be the number of such days absent, and whose 
denominator shall be the total number of days of service 
specified above.
F. Deductions shall be made in full from the salary 
for the month or months in which the absence occurs, 
or in succeeding months if necessary to make up the 
total amount to be deducted.
This contract shall not be effective unless and until 
all of the following conditions shall have occurred:
(a) An appropriate valid Washington Certificate ef­
fective for the entire period of this contract shall have 
been registered by the Employee with the personnel office 
of Spokane School District No. 81.
(b) The Employee shall have signed and dated 
this contract and returned it to the District within fourteen 
days of the date of this contract.
(c) This contract shall have been signed by the 
Board of Directors of the District or at their order.
In the event that the Employee refuses or is unable 
to perform the duties assigned under this agreement, 
the District may, at its option, treat such refusal or 
inability as a total breach of this agreement.
The Employee, by signing this Agreement, and the District, by signing this Agreement, at the order of the Board of Directors, 
agree to its terms and conditons. IN WITNESS WHEREOF, we have hereunto subscribed our names on the dates indicated 
below.
Signature of Employee. Date
Address
BY ORDER OF THE BOARD OF DIRECTORS OF SPOKANE SCHOOL DISTRICT NO. 81 OF SPOKANE COUNTY, 
WASHINGTON.
BY:
President, Board of Directors
__________  ATTEST: ______________________________
Date Secretary, Board of Directors
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SPOKANE PUBLIC SCHOOLS 
Spokane, Washington
PERFORMANCE EVALUATION REPORT FOB TEACHERS
FORM A
Type of Evaluation
NAME (Last) (First) (Middle) Date
Annual
90-Day
SCHOOL or LOCATION ASSIGNMENT Other
Professional Preparation and Scholarship 
Knowledge of Subject Matter 
instructional Skills 
Classroom Management
Handling of Student Discipline and 
Attendant Problems
Interest in Teaching Pupils
Effort Toward Improvement When Needed
Professional Characteristics
______ Satisfactory






Signature(s) of other people, if any, 
participating in the evaluation process
Date _____ ___________________
Teacher Comments
My signature below indicates that I have seen this evaluation. It does not necessarily indicate agreement with 
the findings.
_____  I do not desire a meeting to discuss this evaluation.
Date _____________________  Teacher Signature __________________________________________________
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KEY: S - Satisfactory
R - Requires Improvement The "R" and "IT  ratings require
U - Unsatisfactory specific comments and documentation.
N - Not Observed or Not Applicable
INSTRUCTIONAL SKILLS
A. Utilizes teaching techniques which are consistent with the selected objectives. Such 
techniques:
1. Make provisions for differences in ability among students.
2. Provide for the previous knowledge, abilities, and interests of the class.
3. Make effective use of instructional equipment, materials, and resource personnel.
4. Provide a variety of activities in keeping with the maturity and attention span of the 
students.
5. Implement lesson plans but permit flexibility.
B. Gives explanations, assignments, and directions clearly.
C. Makes appropriate assignments.
D. Strives to motivate students by making lessons interesting and challenging.
E. Strives to help students to develop acceptable work habits and study skills.
F. Evaluates lessons and units of study by assessing student achievement of objectives.
G. Establishes immediate and long-range objectives.
H. Prepares plans to meet objectives.
I. Plans for continuing evaluation in lessons and units, and utilizes the results in planning 
subsequent lessons.
J. Exhibits proper command and use of language skills.
Comments:
PROFESSIONAL PREPARATION AND SCHOLARSHIP
A. Possesses academic background appropriate to the subject area or grade level and is current 
in that subject area or grade level.
Comments:
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KNOWLEDGE OF SUBJECT MATTER
A. Demonstrates competence in subject matter or grade level.
Comments:
CLASSROOM MANAGEMENT
A. Selects and prepares equipment and materials in advance of lesson.
B. Maintains orderly, attractive, and stimulating classroom environment and atmosphere, within 
the limits of the facilities and materials available.
C. Provides plans for a substitute teacher.
D. Considers abilities, interests, and present performance levels of students in planning.
E. Is consistently prompt and accurate with reports.
F. Communicates effectively with parents.
G. Exhibits self-control, mature behavior, and judgment.
H. Maintains an appearance that does not detract from the educational process.
Comments:
HANDLING OF STUDENT DISCIPLINE AND ATTENDANT PROBLEMS
A. Establishes and maintains order and discipline in the classroom including:
1. Quiet when appropriate.
2. Attention to the teacher when instruction is being given.
3. Students conforming to established rules.
B. Shows consistency and fairness in dealing with student behavior.
C. Disciplines students in a firm but controlled manner.
D. Encourages students to develop courtesy, self-control, respect, and responsibility.
E. Enlists the assistance of counselors, vice principal, principal, and other supportive personnel 
when appropriate.
F. Assists in maintaining control and enforcing rules throughout the school.
Comments:
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PROFESSIONAL CHARACTERISTICS
A. Exhibits flexibility.
B. Is willing to make decisions and accept responsibilities.
C. Demonstrates understanding of established priorities.
D. Indicates a willingness to accept school responsibilities.
Comments:
INTEREST IN TEACHING PUPILS
A. Strives to develop rapport with the student as an individual.
B. Deals with personal information and communication in an ethical manner.
C. Evaluates individual student progress regularly and maintains records for report card and/or 
parent conferences.
D. Provides guidance and assistance for students.
Comments:
EFFORT TOWARD IMPROVEMENT WHEN NEEDED
A. Is responsive to supervision and constructive criticism.
B. Endeavors to implement improvement suggestions.
C. Has plan for evaluation of own work and initiates efforts to improve.
Comments:




PERFORMANCE EVALUATION REPORT FOR CERTIFICATED SUPPORT EMPLOYEES
NAME (Last) (First) (Middle) Date Type of Evaluation
______ Annual
____________________________________________________________________________  ______ 90-Day
SCHOOL or LOCATION ASSIGNMENT ______ Other
Professional Preparation and Scholarship 
Knowledge of Subject Matter 
Specialty and Professional Skills 
Interest in Student Progress
Work Station Management
Handling of Student Discipline and 
Attendant Problems
Effort Toward Improvement When Needed 
Professional Characteristics
______ Satisfactory






Signature(s) of other people, if any, 
participating in the evaluation process
Date ___________________________
Employee Comments
My signature below indicates that I have seen this evaluation. It does not necessarily indicate agreement with 
the findings.
_____  I do not desire a meeting to discuss this evaluation.
Date ___________________  Employee Signature _____________________________________________
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KEY: S - Satisfactory
R - Requires Improvement The "R" and "U" ratings require
U - Unsatisfactory specific comments and documentation.
N - Not Observed or Not Applicable
PROFESSIONAL PREPARATION AND SCHOLARSHIP
A. Possesses academic background appropriate to the specialty area and is current in that subject 
area or grade level.
Comments:
KNOWLEDGE OF SPECIALTY AREA
A. Demonstrates competence in specialty area.
Comments:
SPECIALTY AND PROFESSIONAL SKILLS
A. Effectively uses diagnostic and remedial procedures appropriate to field of specialty in working 
with students, school staff, parents, and related agencies.
B. Is proficient in communication skills, both oral and written.
C. Fulfills responsibilities regularly, promptly, and completely.
D. Limits activities to areas of professional specialty and assignment.
E. Makes appropriate referrals.
F. Is proficient in the selection, organization, and utilizations of instructional materials and 
equipment.
G. Demonstrates specialty area competency.
H. Establishes immediate and long-range objectives.
I. Prepares plans to meet objectives.
J. Communicates effectively with parents.
K. Exhibits proper command and use of language skills.
Comments:
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INTEREST IN STUDENT PROGRESS
A . S tr iv e s  to  deve lop ra p p o rt  w ith  th e  s tu d e n t as an in d iv id u a l.
B . Deals w ith  co n fid e n tia l in fo rm a tio n  and com m unication in an e th ica l m anner.
C. Evaluates in d iv id u a l s tu d e n t p ro g re ss  and m a in ta ins reco rds  as a p p ro p ria te  
to  f ie ld  o f sp e c ia lty .
D. Encourages s tu d e n ts  to  accept re s p o n s ib ility  fo r  perfo rm ance  and goa ls.
Comments:
WORK S TATIO N  MANAGEMENT
A . Selects and p repa res  equ ipm ent and m ate ria ls  in  advance o f use tim e.
B. M ain ta ins o rd e r ly ,  a t tra c t iv e ,  and s tim u la tin g  s ta tio n  e nv iro nm en t and a t­
m osphere.
C. P rov ides adequate p lans fo r  a s u b s t itu te .
D. C onsiders a b ilit ie s ,  in te re s ts , and p re se n t perfo rm ance  leve ls  o f s tuden ts  
in  p la n n in g .
E. Is c o n s is te n tly  p rom p t and accu ra te  w ith  re p o r ts .
F. M ain ta ins an appearance th a t  does no t d e tra c t from  th e  educationa l p rocess.
G. E x h ib its  s e lf-c o n tro l,  m atu re  b e h a v io r, and ju d g m e n t.
Comments:
HANDLING OF STUDENT D ISC IPLIN E AND A TTE N D A N T PROBLEMS
A . Estab lishes and m ain ta ins o rd e r  and d is c ip lin e  in  th e  w o rk  s ta tion  in c lu d in g :
(1 )  q u ie t when a p p ro p ria te ;
(2 )  a tte n tio n  to  the  employee when in s tru c t io n  is be ing  g iv e n ;
(3 )  s tu d e n ts  con fo rm ing  to  es tab lished  ru le s .
B. Shows cons is te ncy  and fa irn e s s  in  dea ling  w ith  s tu d e n t b e h a v io r.
C. D isc ip lines  s tu d e n ts  in  a f irm  b u t co n tro lle d  m anner.
D. Encourages s tu d e n ts  to  deve lop c o u rte s y , s e lf-c o n tro l,  re s p e c t, and re ­
s p o n s ib ility .
E. E n lis ts  th e  assistance o f te a c h e rs , v ice  p r in c ip a l,  p r in c ip a l,  and o th e r s u p ­
p o r t iv e  personne l when a p p ro p ria te
F. A ss is ts  in  m a in ta in ing  c o n tro l and e n fo rc in g  ru le s  th ro u g h o u t th e  school.
Comments:
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EFFORT TOWARD IMPROVEMENT WHEN NEEDED
A . Is respons ive  to  s u p e rv is io n ^a n d  c o n s tru c tiv e  c r it ic is m .
B. Endeavors to  im plem ent im provem ent su g g e s tio n s .
C. Has p lan fo r  eva lua tio n  o f own w o rk  and in it ia te s  e f fo r ts  to  im prove .
Comments:
PROFESSIONAL C H AR AC TER IST IC S
A . E x h ib its  f le x ib i l i t y .
B . Is w ill in g  to  make dec is ions and accep t re s p o n s ib ilit ie s .
C. Dem onstrates u n d e rs ta n d in g  o f es tab lishe d  p r io r i t ie s .
D. Ind ica tes  a w illin g n e s s  to  accep t school re s p o n s ib ilit ie s .
Comments:
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SPOKANE PUBLIC SCHOOLS 
Spokane, Washington
PERFORMANCE EVALUATION REPORT FOR CERTIFICATED 
CENTRAL AND REGIONAL SUPPORT STAFF
FORM C
NAME (Last) (First) (Middle) Date Type of Evaluation
Annual
90-Day
SCHOOL or LOCATION ASSIGNMENT Other
Knowledge of, experience in, and training 




Professional preparation and scholarship 
Effort toward improvement, when needed
Interest in pupils, employees, patrons, 
and subjects taught in school
Leadership
Ability and performance of evaluation of 
personnel
Development of reports and proposals as 
required in assigned tasks
Coordination of inservice programs
_____  Satisfactory






Signature(s) of other people, if any, 
participating in the evaluation process
Date ________________________
Employee Comments
My signature below indicates that I have seen this evaluation. It does not necessarily indicate agreement with the findings. 
_____  I do not desire a meeting to discuss this evaluation.
Date ______________________  Employee Signature ___________________________________________________
Form 20-0065C Rev. 11/81 Page 1 of 4
l$EY: S - Satisfactory
R - Requires Improvement 
U - Unsatisfactory
N - Not Observed or Not Applicable
The "R" and "U" ratings require 
specific comments and documentation.







Professional preparation and scholarship.
Comments:
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Effort toward improvement, when needed.
Comments:




Ability and performance of evaluation of personnel.
Comments:
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Development of reports and proposals as required in assigned tasks.
Comments:
Coordination of inservice programs.
Comments:
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FORM DSPOKANE PU BLIC  SCHOOLS 
Spokane, W ashington
PERFORMANCE EVALU ATIO N REPORT FOR BU ILD IN G  LEVEL SUPPORT STAFF
11 —  ............i  1 i ■ i -■
NAME (L a s t)  ( F ir s t )
SCHOOL o r LOCATION
(M id d le ) Date
ASSIGNMENT
T y p e  o f Eva luation 
_____  Annual
_____  9 0 -Day
O the r
Knowledge o f,  expe rience  in ,  and 
t ra in in g  in re co g n iz in g  good p ro ­
fessiona l pe rfo rm ance , c a p a b ilit ie s , 
and developm ent
W ork s ta tion  management
School finance
In te re s t in  p u p ils ,  em ployees, 
p a tro n s , and su b je c ts  ta u g h t 
in  school
Leadersh ip
A b il i ty  and perfo rm ance  o f 
eva lua tion  o f personne l
P rofessional p re p a ra tio n  and 
scho la rsh ip
E ffo r t  tow ard  im provem ent, 
when needed
Developm ent o f re p o r ts  and 
p roposa ls  as re q u ire d  in 
assigned tasks
C oo rd ina tion  o f in s e rv ic e  
program s
_______  S a tis fa c to ry
OVERALL PROFESSIONAL A P P R A IS A L: _______  R equ ires  Im provem ent
_______  U n s a tis fa c to ry
S u p e rv is o r Comments
S u p e rv is o r(s )
S ig n a tu re (s )  ________________________
T it le ( s )  ________________________
S ig n a tu re (s )  o f o th e r people , i f  an y , 
p a r t ic ip a t in g  in  th e  eva lua tion  process
Date
Employee Comments
My s ig n a tu re  below in d ica tes  th a t  I have seen th is  e va lu a tio n . I t  does no t n ece ssa rily  
ind ica te  agreem ent w ith  the  f in d in g s .
_______  I do no t des ire  a m eeting to  d iscuss th is  eva lu a tio n .
Date __________________________  Employee Signature __________________________________
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KEY: S -  S a tis fa c to ry
R - R equ ires Im provem ent T he  "R "  and "U "  ra tin g s  re q u ire
U - U n s a tis fa c to ry  s p e c ific  comments and docum enta tion
N -  Not O bserved o r  Not A p p lica b le
Knowledge o f,  expe rience  in ,  and t ra in in g  in  re co g n iz in g  good p ro fess iona l p e r ­
fo rm ance , c a p a b ilit ie s , and deve lopm ent.
Comm ents:
W ork s ta tion  management.
Comments:
School f in a n ce .
Comm ents:
P rofessional p re p a ra tio n  and sch o la rs h ip .
Comm ents:
E ffo r t  tow a rd  im provem ent, when needed.
Comm ents:
Form 20-0065D Rev. 11/81 Page 2 of 3




A b il i ty  and perfo rm ance  o f eva lua tion  o f p e rson ne l.
Comments:
Developm ent o f re p o rts  and proposa ls  as re q u ire d  in  assigned ta s k s .
Comments:
C oord ina tion  o f in s e rv ic e  p rog ram s.
Comments:
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SPOKANE PUBLIC SCHOOLS 
Spokane, Washington
FORM E
PERFORMANCE EVALUATION REPORT FOR ESA CERTIFICATED SUPPORT EMPLOYEES
NAME (Last) (First) (Middle) Date Type of Evaluation 
Annual
90-Day
SCHOOL or LOCATION ASSIGNMENT Other
Professional Preparation and Scholarship 
Knowledge of Specialty Area 
Specialty and Professional Skills 
Interest in Students
Work Station Management
Effort Toward Improvement When Needed
Professional Characteristics
Handling of Student Discipline and 
Attendant Problems
_____  Satisfactory






Signature(s) of other people, if any, 
participating in the evaluation process
Date
Employee Comments
My signature below indicates that I have seen this evaluation. It does not necessarily indicate agreement with the 
findings.
_____  I do not desire a meeting to discuss this evaluation.
(initials)
Date __________________  Employee Signature _____________________ ________________________
Form 20-0065E Rev. 11/81 Page 1 of 4
KEY: S - Satisfactory
R - Requires Improvement The "R" and "U" ratings require
U - Unsatisfactory specific comments and documentation.
N - Not Observed or Not Applicable
PROFESSIONAL PREPARATION AND SCHOLARSHIP
A. Possesses academic background appropriate to the specialty area and is current in that subject area 
or grade level.
Comments:
KNOWLEDGE OF SPECIALTY AREA
A. Demonstrates competence in specialty area.
Comments:
SPECIAL AND PROFESSIONAL SKILLS
A. Effectively uses diagnostic and remedial procedures appropriate to field of specialty in working with 
students, school staff, parents, and related agencies.
B. Is proficient in communication skills, both oral and written.
C. Fulfills responsibilities regularly, promptly, and completely.
D. Limits activities to areas of professional specialty and assignment.
E. Makes appropriate referrals.
F. Is proficient in the selection, organization, and utilizations of materials appropriate to the area of 
specialty.
G. Demonstrates specialty area competency.
H. Establishes immediate and long-range objectives.
I. Prepares plans to meet objectives.
J. Communicates effectively with parents.
K. Exhibits proper command and use of language skills.
Comments:
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INTEREST IN STUDENTS
A. Develops rapport with the student as an individual.
B. Deals with confidential information and communication in an ethical manner.
C. Encourages students to accept responsibility for performance and goals.
D. Encourages students to accept responsibility for their own behavior.
E. Enlists the assistance of teachers, administrators, and other support staff when appropriate.
Comments:
WORK STATION MANAGEMENT
A. Selects and prepares equipment and materials in advance of use time.
B. Maintains orderly and attractive station environment and atmosphere.
C. Considers abilities, interests, and present performance levels of students in planning.
D. Is consistently prompt and accurate with reports.
E. Maintains an appearance that does not detract from the educational process.
F. Exhibits self-control, mature behavior, and judgment.
G. Is willing to accept responsibilities for the general work area.
H. Maintains records as appropriate to area of specialty.
Comments:
EFFORT TOWARD IMPROVEMENT WHEN NEEDED
A. Is responsive to supervision and constructive criticism.
B. Endeavors to implement improvement suggestions.
C. Has plan for evaluation of own work and initiates efforts to improve.
Comments:
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PROFESSIONAL CHARACTERISTICS
A. Exhibits flexibility.
B. Makes decisions and accepts responsibilities.
C. Demonstrates understanding of established priorities.
D. Indicates a willingness to accept school responsibilities.
Comments:
HANDLING OF STUDENT DISCIPLINE AND ATTENDANT PROBLEMS
A. Establishes and maintains order and discipline in the work station.
B. Shows consistency and fairness in dealing with student behavior.
C. Encourages students to develop courtesy, self-control, respect, and responsibility.
D. Enlists the assistance of teachers, vice principal, principal, and other supportive personnel when 
appropriate.




academic freedom 10 
acts of unprofessional conduct 
58
administer medication • 20 
adoption of courses • 10 
application file • 17 
assault upon an employee • 19 
Association leave 68 
August 15 -25, 29, 31
B
bereavement leave • 65
c
catheters • 20 
change of position • 24 
class size • 37 
combination class sizes 38 
compensatory time ■ 35 
conference weeks 33 
confidential files • 17 
conflict resolution process • 60 
continued absence 63 
continuing employee 62 
contrary to law 6 
contributing evaluator • 47 
counseling services • 41 
covenant 30
curriculum study committees 
13
curtailment of revenue • 52
D
department heads 76 
derogatory document • 16 
detention • 12 
diapers - 20 
discrimination 4, 5 
doctorate stipend ■ 77
E
early release days 14 
education credits ■ 73 
emergency removal • 12 
ESL taskforce • 61 
evaluation • 46 
evaluation file ■ 16 
evaluation, use of electronic 
devices • 51 
expulsion 11
F
faculty meetings • 34 
family and medical leave • 64, 
88
FIG 22
first aid/CPR certification • 59 
float days • 91
G
grievances • 81 
grievances, limitations ■ 84
H
harassment 4 
health insurance 78 
hourly rate - 77
IEP • 10
Individual Education Plan 10 
individual employment contract 
• 15
indoor air quality - 22 
instructional assistant • 14, 38, 
39, 41, 42, 44 
instructional materials 13 
involuntary transfer 24
J
joint committee, transfers • 31 
joint committees 68 
jury duty ■ 66 
just cause 58
K
keys to buildings ■ 21
L
labor/management meetings • 7 
layoff • 52
layoff/recall categories • 54 
lesson plans 14 
levy failure ■ 52 
Limited English Speaking 
program • 39, 41
M
master’s stipend ■ 77 
maternity leave 64 
membership dues 8 
mentor program • 48 
military experience • 74 
Montessori • 31, 37, 67, 68, 69 
multi-age classes 38 
multi-disciplinary team 44
N
new staff orientation • 33
non continuing contracts • 15 
noncompulsory work days • 92 
noncontract days • 91 





one-year contracts 15 
open house • 35 
overpayment • 72
P
parking lot security - 19 
pattern of absence 63 
payroll warrants ■ 72 
personal property replacement 
18
personnel files • 16 
position sharing 32 
prep time ■ 36 
preparation periods • 36 
primary evaluator • 47 
principles of learning 30 
probation 50 
progressive discipline • 58 
provisional employee • 84 
provisional employees 52 
public service without pay 68
R
reassignment • 23 
recess duty • 35 
return from leave • 71 
RIF pool • 56
right to representation 58
s
sabbatical leave 67 
Sacred Heart • 37 
salary compliance - 73 
scheduled repairs • 22 
school calendars ■ 33 
school closure 33 
school-wide crisis plan 59 
school-wide discipline plan ■ 11 
screening file - 17 
Section 504 • 12 
seniority • 15, 26, 29, 30, 31, 
32, 55, 56, 59
short form of evaluation - 51 
sick leave pooling 64 
sick, injury, and emergency 
leave • 62
site charter • 25, 29, 30, 31 
site variances 29, 30, 31 
Site-Based Restructuring • 23
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special education • 12, 35, 36, 
38, 39, 44, 60 
special leave - 66 
specialists ■ 43 
specialists' rooms • 21 
specialists, prep time • 37 
standard work year • 75 
student discipline • 11 
student due process • 19, 59 
substitute for the principal • 44 
substitutes • 4, 30, 32, 33, 45, 
46, 57, 62, 68, 70, 72, 77, 
79
supervision • 35 
suspension • 11
T
telephone • 20 




vacation • 66 
vandalism - 18 
verbal warning • 58
voluntary transfer • 24
w
work year • 33
workday -5 , 18, 33, 34, 35, 36, 
45, 59, 66, 68, 91, 92 
workers’ compensation • 18 
written reprimand ■ 58 
written warning 58
z
zero period • 34
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